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Civil tf KosovEs né mbéshtetje t& nenil 30
paragrafit | nénparagrafit 1.4 & Ligjit Nr.
0G/L-0M48 pér Kishillin e Pavarur Mbikégyriés
pér Sherbimin Civil & KosovEs, né mbledhijen
e mbajtur me daté 14.09.2018, miraton:

RREGULLORE NR.O4/2018
PER PROCEDUREN E MONITORIMIT
. TE INSTITUCIONEVE TE
ADMINISTHRATES PUBLIKE
LIDHUR ME ZBATIMIN E
RREGULLAVE DHE PARIMEVE
TE LEGJISLACIONIT
PER SHERBIMIN CIVIL

Meni 1
O limi

Qéllimi i kEsgyy Rrepullore Eshi# g @
péreakiojd  megullat  dhe  procedurat e
monitorimit & sbatimit & rmregullave dhe
parimeve & legjislacionit pér shiérbimin civil
né institucionet e administraiés publike gé
| kané 18 punBsuar népunis civilé si dhe detyrat
dhe obligimet ¢ Késhillit dhe & institucioneve
e administratés publike,

Ké&shilli i Pavarur Mbikéqgyrés peér Shérbimin |

Mezavisni  nadzomi  odbor  civilne  sluZbe
Kosova, na osnove élana 30. stav | podstay
1.4 Zakona brWW/L-I4B o MNesavisnom
nadgomom odbory civilne sluZbe Kosova, na
sednict  odrfanoj dana 14092018 godine,
usvaja:

PRAVILNIK BR.04/2018
0 PROCEDURI MONITORISAN.JA
INSTITUCLIA JAVNE
ADMINISTRACIIE
U VEZI SPROVORENJA
PRAVILA I NACELA
ZAKONODAVSTVA CIVILE SLUZBE

Clan 1
Cilj

Cilj ovog Pravilnika jeste da odredi pravila i |

procedure nadzora sprovodenja pravila | naéela
zakonodavsiva civilne sluzbe u institucijama
javne administracije. koje imaju zaposlens
civilng sluzbenike kao 1 zadatke i obavere
Cdbora i institucija javae administracije.

| held on 14092018 approves the following:

Independent Oversight Board for the Civil
service of Kosovo pursuanl to Aricle 30,
| paragraph 1, sub-paragraph 1.4 of the Law No,
' L-048 on the Independent Oversight Board
for the Civil Service of Kosovo, in its mecting

REGULATION NOWO4/Z018
ON THE MONITORING PROCEDURE
OF PUBLIC ADMINISTRATION
INSTITUTIONS REGARDING THE
IMPLEMENTATION OF THE RULES
AND PRINCIPLES OF LEGISLATION
ON CIVIL SERVICE

Artiche 1
Purpose

The purpose of this Regulation 15 to determine
the rules and procedures of monitoring the |
implementation of rules and principbes of |
begislation on Civil Service in the institutions |
of public administration in  which are |
employed civil servants as well as the duties

and obligations of the Board and of the

2%

institutions of public administration. |
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Nemi 2
Fush&veprimi

Dispozitat ¢ késaj Rregullore zbatohen pir
procedurat e monitorimil 1 zhatimit 18
rregullave dhe parimeve té legjislacionit pér
shiérbimin civil né @ gjitha institucionet ¢

' lokal € kané t pun¥suar népunds eivilg,

Meni 3
Fushat ¢ monitorimit

I. Monitorimi i institucioneve 1
administratés publike do @ pérfshijé por nuk
do 1@ kufizohel né fushat, si n€ vijim:

I.1, T& dhénat ¢ @ punEsuarve-dosjct c

personelit;

1.2, Procedurat ¢ rekratimit  dhe 8
avancimit;

1.3. Procedurat disiplinore:

1.4. Procedural e ankesave;

1.5,  Procedurat ¢ vierésimit;

1.6,  Procedurat e pushimeve;

1.7. Procedurat e transferimit;

|.8. TE& dhénat pér périagésim etnik, gjinor

dhe personave me nevoja (8 vepanta;

1.9, Perullimi, ndérprerja dhe pErfundimi |
- marrédhénies s& punis;

Clan 2
Delokrug

Odredbe ovog pravilnika sprovode se za
procedure nadzora sprovodenja pravila i nafela
rakonodavstvn civilne slugbe w svim
institucijama  javne  administracije  na

administratés publike @ nivelit gendror dhe | centralnom i lokalnom  nivou  koje  imaju

raposlene civilne sluZbenike.

Clan 3
Oblasti monitorisanja

| Monitorisanje institucija javne administracije
obuvatiée, ali s pede ograniditi na sledede
ablasii:

.1 Podatke zaposlenih-dosije personcla:

Procedure regrutacije | unapredenja;

Disciplinske procedure;

Zalbene procedure:

Procedure vrednovanja;

Procedure odmora;

. Progedure premestaja;

| 3 Podatke o etni€koj. rodnoj zastupljenosti i
podatke o licima sa posebnim potrebama;

1.9, Suspenziju, prekid i zavrietak radnog
odnosa;

318

| 1.3,
14

Article 2
Scope

Provisions of this HRegulation shall be
implemented for the procedures of monitoring
the implementation of rules and pnnciples of
Civil Service legislation in all institutions of
Public Administration o local and centeal
level that have as emploved civil servants.

Article 3
Fields of monitoring

I. Monitoring of Public Administration
Institutions shall include, but it will not be
limited to the following fields:

1.1. Data of employees-Personncl Files;

1.2, Recruitment and Promotion Procedure;

[hsciplinary Procedures:

Appeals Procedures

Evaluation Procedures;

Suspension Procedures

1.7, Transfer Procedures:

I.8. Data on ethmic representation. gender
representation and persons with special needs
representation;

L5
1.6,

I8, Suspension, termination and termination |

of working contract in Civil Service;
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L0 Yijimi n€ pund, paga, shiesat dhe
kompensimet:

I.11. Papajtueshméria né mes & ushirimit &
detyrés sE népunésit civil dhe @ funksionit
publik;

L12, Té dhénat niése ndaj n@punBsve civild
gshté duke u zhvilluar procedurd penale ose
Jang dénuar me vendim 1€ gjyvkatis;

1.13. Trajnimi i népunésve civilg;

114, Organizimi i brendsh@m dhe klasifikimi
i vendeve té punés;
1.15. Zbatimi i
vendimeve (8 Késhllit.

rekomandimeve  dhe

2. Pérveg fushave 18 pércakivara né paragrafin
| t& kétij neni, Késhilli monitoron edhe fushat
¢ fjerna g€ kanE t€ bEjnd mé (& drcjla dhe
obligime nga marrédhEnia ¢ punis IE
népunésve civilé nE barf t€ legjislacionit pér
shErbimin civil.

Meni 4
Ményrat ¢ Monitorimit

. Funksionin ¢ monitorimit € zbatimit (& |

rregullave dhe parimeve @& legjislacionit pér
shErbimin  civil (n& teksiin ¢ mBtejmé:
Moniorimi)  KEshilli e ushtron pErmes
mEnyrave né vijim:

| L10, Dolazak na posao, [itni dohodak, dodaci
i nadoknade:

.11, Meusaglatenost izmedu  vrdioca duZnost
civilnog sluFbenika i javnog funkcionera;

1.12. Podatke da i se  protiv civilnih
sluFbenika sprovodi kriviéni postupak ili da li
su osudeni sudskom odlukom;

L.13. Usavriavanje civilnih slutbenika;

| 1.14. Unuirainje organizovanje i klasifikacija
radnih mesta i

|.15. Sprovodenje preporuka i odluka Odbora.

2, Osim oblasti utvrdenih u stave 1 ovog &lana,
Odbor nadzire | ostale oblasti koje se odnose
na prava | obaveze iz radnog odnosa civilnih
sluibenika na osnovu zakonodavstva  civilne
sluzbe.

Clan 4
MNadini monilorisanja

|, Funkciju monitorisanja sprovodenja pravila
i nafela zakonodavstva civilne slufbe (o
daljem tekstu: Monitorisanje), Odbor sprovodi
na sledede natine:

|10, Work attendance,
payments and compensations:
.11, Incompatibility between serving as Civil |
Servant and holding a Public Office;

1,12, Drata in the case when Civil Servants are
being investigated with a penal procedure or
they have been convicted by a court;

1.13, Teaining of Civil Servants

! 1.14. Intemal organization and job position
classification; and

.15, Implementation of recommendations and

decisions of the Board.

2. Except the fields set by the Paragraph | of
this Article, the Board also monitors other
fields that arc rclated 1o the rights and
obligations from work relation of Civil
Servants, based on the legislation on Civil
Service,

Article 4
Methods of Monitoring

I. The Board performs the function of
| monitoring  the implementation of rules and

principles  of Civil Service legislation
I{h:n:inufltr. Monitoring) in the following
| manners:
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lonitorimin ¢ rregullt dhe

LM
[.2. Monitorimin ¢ jashtézakonshém.

L.
s
Neni 5
Momitorimi i rregullt

|

| . Monitorimi i megulli realizohet pérmes
planit vjetor 1& monitorimit i cili aprovohet nga
késhilli,

2. Plani i monitorimit pérfshing institucionel
t€ cilat do & monitorohen dhe kolegjin
pérkalés pér monitorim. Plani publikohet né
ueh fage té Késhillit

3. Periudha e monitorimit 1& rregullt pérfshingé
vitin paraprak nga data | janar deri me daté 31
dhjetor,

4. Zbatimi i planil vjetor @ monitorimit
pérfshing periudhén kohore prej datés | janar
deri me datén 31 tetor,

Meni 6
Monitorimi i jasht@zakonshém

1. Monitorimi i jashtézakonshém realizohet né
| raste t& vecania g2 ndérlidhen me shkelje &
rénda (& legjislacionit pér shérbimin civil nga
| institucionet e adminisiratiés publike.

[ 1.1. Redovno I'II[JI;'-I-il.l'.'I-I']HLInjl: i
1.2, Vanrcdno monitorisanje.

Clan 5

Redovno monitorisanje

|. Redovno monitorisanje realizuje se putem
Godiznjeg plana monitorisanja 1 koji s¢ usvaja
o Odbora.

2, Plan monitorisanja obubata mstitucijie koje
¢e se nadzivati i odgovarajule Vele wm
monitorisanje.  Plan se objavljuje na web-
stranici Odbora.

3. Period redovnog monitorizanja obuhvata
prethodnu godine pocey od | janwara do 31
decembra.

4, Sprovodenje Godidnjeg plana  nadrora
obuhvata vremenski period od | januara do 31
septembra.

Clan 6
Vanredno monitorisanje

. Vanredno monitorisanje realizuje se u
posebnim slutajevima koji se odnrose na teika
krsenja zakonodavstva civilne sluzbe od strane

institucija javne administracije,

|.1. Regular monitoring and
1.2, Extraordinary monitoring.

Article 5
Regular monitoring

|. Regular monitoring is carried out through
annual monitoring plan  which shall be
approved by the Board.

2, Monitoring plan includes institutions that
shall be monitored and the corresponding
College for monitoring. The plan shall be

published on the Board's webpage.

3. Regular monitoring period  includes the
previous year form January §st until December
3lst.

4. Implementation of annual monitoring plan
ingludes the period from January 1st until
Chetober 3151,

Article &
Extraordinary Monitoring

I. Extracrdinary monitoring is carried out in
the special cases that have to do with serious
violations of Civil Service legislation by the
Public Administration Institutions.
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2, Késhilli né ¢do kohé sipas nevojés vendos
pér t& realizuar monitorim 8 jashtézakonshém
né nj¢ insitucion. né rastet kur ka informata gé
jané kryer shkelje t& rénda (8 megullave dhe
parimeve t€ legjislacionit pér shérbimin civil.

3. Kérkestn pér monitorim 1€ jashigzakonshém
ka L& drejté ta parashtroj:
3.1 Krvetari ose anétan | Késhallit

32, Lvntari  Kryesor  Administrativ i
institucionil pérkatés;

3.3. 58 paku pes# (5) ndpunts civilé @
institucionit pérkatés;

34, Institucionet kompetente pér zbatim &
ligjit dhe

3.5, Deputetét ¢ Kuvendit t8 Republikés s&

Kosovids,

4. kishilli vendos pér kirkestn p&r monilorim
1¢ jashitzakonshEm dhe ¢ njofton parashtrusesin
e kifrkesés,

5. M@ raster kur Késhilli ¢ aprovon kErkesén si
€ bazuar, nxjerr vendim pér cakiimin @
kolegjit pér monitorim 1& jasht@rakonsh&m,
duke e cakivar fushén e monitorimit dhe afatin
& pérfundimit & monitorimit.

2. Ul svake vreme i prema potrebi, Odbor
odluuje o realizactji vanrednog monilorsanja
o jednoj instituciji, v sluéajevima kada postoje
informacije da postoje teSka kiSenja pravila i
nacels sakonedavstva civilne sluzbe,

3, Zahtov 2a vanredno monitorisanje ima pravo
da podnese:
3.0, Predsednik ili élan Odbora;

3.2, Glavm administrativei sluzbenik dotiéne
institucije:

33, Najmanje pet (5) civilnih shuZbenika
adgovarajuée institucije;

34, Nadledne mstitucije
zakona;

3.5. Poslanici Skupstine Republike Kosova.

sprovodenje

4. Odbor odluéuje o =zshieve za vanrcdno
monitorisanje | obaveitava podnosioca
zahteva.

5. U sluajevima kada Odbor usvoji zahtev
kaoy osnovan, donosi odluku o odredivanju
Veéa za vanredno monitorisanje, odredujuci
oblast nadzora i rok zavrietka nadzora.

6/18

T

2. The Board can decide at any time based on
the needs, to carry oul an extraordimary
monitoring of an institution in the cases when:
there are information that there have been
serious violations of rules and principles of
Civil Service legislation.

3. The following are entitled to submit a
reqguest for extraordinary monitoring:

3.1. The Chairperson or a member of the
Board:

3.2 Main Administrative Officer of a Public
Institution;

3.3 Al least five (5) Civil Servants of relevam
institution;

34, Competent institutions for implementation
of the faw;

3.5. Deputies of the Assembly of Republic of
Kosova,

4. The Board shall decide about the request for
an extracrdinary monitoring and shall notify
the submitter of the reguesL.

5. In cases when the Board approves the
request as grounded, it issues the decision o
set up the College Tor exfraondinary
monitoring, by determining the field of
monitoring and the deadline for conclusion of

| monitoring,
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Neni 7
Kolegji pér Monitorim

l.  Kolegji pér Monitorim cakiohel sipas
shortit i cili hedhet pas aprovimit @ planit
victor (& monitorimil.

2. Kolegji prb&het s& paku nga:

210 W€ (1) andéar @ Késhillit @ cili @sht@
korvetar | Kolegjit;

2.2, NiE (1) zvetar i larté pér bashkEpunim

profesional.

3. Kryetari 1 Késhillit, sipas kirkesBs s8
| arsyeluar me shknim nga Kryetari i@ kolegjit i
cakiuar sipas shortit, ka @ dreji@ g€ @
ndryshojé kolegjin e monitorimit, pér shkak ¢
paraqitjes & konflikiit 1€ interesit ose 1 ndonjé

ndikoj& n€ procesin ¢ monitorimit,

Memi B
Kompetencat ¢ kolegjit

[ 1. Me géllim t¢ kryerjes s& monitlorimil (8
shatimit & rregullave dhe parimeve (8
legjislacionit  pEr  shérbimin civil, andtari i
kolegiit, gjatd monitorimit mund (E;

L1 vizitofé gdo institucion gl ka @ pundsuar
népunés civile:

Clan 7
Vede za monitorisanje

. Vece za monitorisanje odreduje se prema
frebu  koji se obavlja nakon  usvajanja
godifnjeg plana o monitorisanju.

2. Vede Cine najmanjce:

2.1. Jedan (1) élan Odbora koji je predsednik
Vedla:

22, ledan (1) widi
saradnju.

sluFbenik m  struénu

3. Predsednik Odbora, na osnovu pismeno
obrazlodenog rahteva podnctog od
predsednika Veda, odredenog prema Zrebu,

rrethane rjetér (& paparashikuar ¢ cila mund 18 |

ima pravo da promeni Vede za monitorisanje,
rhop  postojanga  konflikta interesa ili neke
druge nepredvidene okolnosti koja  modke
| ulicali na proces nadsora.

f.'la.n R
MadleZnosti veéa

. U cilju izvriavanja nadeora sprovodenja
pravila i nadela zakonodavsiva civilne sluZbe,
Clan Weda okom nadzorm moze:

[.1. posetiti svaku instituciju u kojoj su

Article 7
Maonitoring College

1. Monitoring college shall be set by the draw,
which shall be conducted afier the approval of
Annual Monitoring Plan.

2. College shall be comprised from at least:
2.1. One (1) Board Member, whao shall be the
Chairperson of the College:

2.2, One (1) semior official for professional
coopetation.

3. Board Chairperson has the right 1o change
the Monitoring College, based on the written
and justilfied request from College Chairperson
set by the draw. This can occur to prevent
conflict of interest or because of unfereseen

circumstances, that might  mlluence  the
monoring process.
Article B
Competences of the college

|. In order to carry out the monitoring of
implementation of rules and principles of Civil
Service legislation, a College Member during
the monitorng can do the following:

1.1. visit any institution where civil servants

rapasieni civilni sluzbenici;
718

are cmployed;
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gdo dokument lidhur me zhatimin e rregullave
dhe parimeve 18 legjislacionit pér shérbimin
eivil;

1.3, mtervistoje gdo népunts civil, i cili mund
té  keté informata o kané EndBsi 1#
drejipérdrejié pér ushtrimin ¢ funksioneve 1
Késhillit;

1.4. kérkon dhe merr nga institucionet ¢do
nformacion @ nevojshém  plér Kryerjen e
detyrave té tij.

2. Sipas kErkes@s mc shkrim t8@ Kryetarit 18
kolegiit, Kryetari § Késhillit mund 6 autorizoj
gyrtarinfzyriarét ¢ lartE pér  bashkEpunim
profesional g€ bazsar né  pyelésorin e
pérgatitur nga ana c Késhillit, @ realizojé
viziten  monitoruese, duke  grumballuar
diéshmité ¢ caklvara dhe duke sjell
dokumentacionin ¢ nevojshém pér vilerdsim
nga kolegii.

MNeni 9
Pergjegjésité ¢ eyrtarit 6 larté pér
hashképunim profesional
|. £yrtari | larté p¥r bashképunim profesional
ka ko pérgjegjisi:
1.1. ©fron mbéshtetjon  profesionale  dhe
_sdministrative pér Kryetarin ¢ Kolegjit né

| predsedniku Vedéa u postupku monitorisanja;

podatke u vezi sprovodenja pravila i nalela
rakonodavstva civilne sluzbe;

L3, intervjuisati svakog civilnog sluibenika
koji mofc imati  informacije  koje su
neposredno vadne #a obavljpnje funkecija
Odbora.

1.4, zahtevati 1 prewzeti od institucija svaku
patrebnu  informaciju za  zvriavanje  svojih
zadataka.

2, Na osnovu pismenog zahteva podnetog od
predsednika Veda, predsednik Odbora mode
ovlastiti  vifegde slufbenikaike za strudnu
saradnju, da na osnovu upitnika pripremljenog
od Odbora, realizuje posetu u  ver
monitorisenja, prikupljauci odredene dokaze |
donoseéi  potrebnu dokumentaciju  radi
ocenjivania od strane Veca.

Clan 9
Odgovornosti viseg sluZbenika
ra struénu saradnju

I. Viii sluzbenik za struénu saradnju ima
sledeée odgovornosti:
LI, Pruka struénu 1 administrativon podriku

1.2, have access and check files and iI.IJ'I.;
document related to the implemeniation of
rules principles of civil service legislation;

1.3, interview any civil servant that might have
information that are relevant for exercising the
functions of Board:

1.4, requesis and obtains . any  necessary
information from institutions for the purpose
of performing its duties,

2. Upon a wrilten request by the Chairperson
of College, the Chairperson of the Board might
authorize the Senior Official/Officials  for
Professional Cooperation, who based on the
questionnaire prepared by the Board, can carry
out the monitoring visit, 1o gather certain proof
and delivering the necessary documentation
for evaluation by College.

Article ©
Responsihilities of Senior Official for
Professional Cooperation

I. Senior CHficial for Professional Cooperation
has the following responsibility:
I.1. Provides professional and administrative

support_for the Chairperson of the College

B1B
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procedurén ¢ monitorimit;
1.2, Sipas udhézimeve 1€ kryetarit if Kolegjit,
komunikon me organin ¢ pundsimit;

1.3. Sipas udhézimeve (& kryetarit & Kolegjit,
pérgatit drafi-raportin @ Monitorimit;

1.4. Pércjell zbatimin ¢ rekomandimeve 18
Monitorinmit nga ana ¢ institucionit dhe njofion
me shkrim Kryetarin ¢ Kolegjit pér monitorim,
kryetarin e Késhillt dhe Sckretarin e
Pergjithshém (& Sekretarise:

1.5, Pérgatit njoftimin/raportin p8r moszbatim
@  rckomandimeve  sipas  raportit  fe
Monitorimil i ¢ili i dérgohet institucioneve
kompetente;

1.6, Regjistron dhe pérdiléson (€ dhénat dhe
dokumentet ¢ procedurés s monitorimit né
data-bazén e Kishillin,

Meni 10
Njoftimi lidhur me realizimin e vizitiés
monitoruese

|. Kolegji pér monitorim e njofion Zyriarin
kryesor Administrativ dhe UdhSheg@sin e
burimeve njerfzore pér datén dhe kohén e
realizimit @ vizitds monitoruese.

1.2. Prema upuistvima predsednika Veda,

komunicira sa organom postodavea;

1.3, Prema uwputstvima predsednika  Veda,
priprema nacri-izveSiaja o monitorisanju;

1.4,  Prati  sprovodenje  preporuka o
monitorisanju od strane institucija 1 pismeno
ohaveilava predsednika Veda ra
monitorisanje,  predsednika Odbora i

generalnoy sekretarn Sckretarijata;

L Priprema  obaveSienjefisvestaj] o
neizvricnju  preporuka, shodno  frvedtaju o
t'l'l-ﬂl't[h.'ﬂ‘iiahju kop se prosleduje nadleinim
institucijama;

1.6, Registruje i afuriri podatke i dokumenta o

postupke  monitorisanja o bazi  podataka
Odbora.
Clan 10
Obavestenje v veri realizacije posete
nadrora

|. Vege za monitorisanje, obavedtava glavnog
administrativinog  slufbénika | Koadrovskog
rukovodiocn o datumu | vremene realivacije
MOnitorisan|a.
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during the monitoring procedure;

2. According w the puoidelines of the
Chairperson of the College communicates with
the employer's institution:

|.3. According to the guidelines of the
Chairpersen of the College prepares the drafi-
report on Monmitoring;

14. Follows the implementation of the
recommendations of  Monitoring by the
institution and informs in written form the
Monitoring  College  Chairperson,  Board
Chairperson and  the General Secrefary  of
Secretariat:

1.5. Prepares the notification/report on  non-

| implementation of recommendations according

i the Monioring report which s submitied (o
the competent institutions;

1.6, Records and updates the data and the
documents of Monitoring Procedure in the
Board's database.

Article 10
Notifications regarding the realization of
monitoring visil

I. Monitoring College notifics the Main
Administrative Officer and  the Human
Resources Manager on the date and time of the
Monitoring Visit.
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2. MNjoftimi  bEhct plrmes  komunikimit

elektronik zyriar.

AMNjoftimi bEhet s# paku pesé dit# para
realizimit 1& vizités monitoneese, SE bashku me
njoftimin, institucionit  pérkatés 1 dérgohel
edhe pyet@sori 1 monitorimit me géllim #
parapErgatifics  lidhur  me  procesin @ ¢
momitoramil.

MNeni 11
Pyetésori | Monitorimit

1. Késhilli e realizon procesin ¢ monitorimit
prmes pyctésorit (shtojea 1).

2. Pyet@sori pErfshin njé seri 1€ pyetjeve pér
secildén fush® & monitorimil 1@ sbatimit (8
regullave dhe parimeve 1€ legjislacionit &
shérbimit civil.

3. KEshilli n€ pajtim me dispozital e kisaj
rregullore mund 1€ pérditésolé pyvetésorin sipas
neviojis,

|2, Obavedtenje se podnosi putem sluzbene
elektronske komunikacije.

3. Obaveitenje se podnosi najmanje pet dana
pre realizacije poseie monitorisanja. Zajedno
sa  obavedlenjem  odgovarajucoj  institucij,
prosleduje se | upimik o monitorisanju u cilju
predhodne  pripreme w wveri sa  procesom
monilorisanja.

Clan 11

Upitnik o0 monitorisanju

|, Odbor realizuje proces monitorisanja na
osnovy upilnika (ancks 1).

2.Upitnik obuhvaty jedan set pilanja o svakoj
oblasti monitorisanja za sprovodenje pravila i
nadela sakonodavstva civilne slufbe.

3. Ul skladu sa odredbama ovog Pravilnika,
Odbor mode upotpuniti upitnik prema potrebi,

LU E.

2. Notification shail be carried oul through the
official clectronic communication.

3. Notification shall be done at least five days |
prior to the Monitering Visit. Jointly with the !
nodification, the relevant  institution  shall
receive the Monitoring Questionnaine in order
to prepare the monitoring process.

Article 11
Monitoring Questionnaire

|. The Board carrics out the monitoring process
through the Questionnanre {Appendix 1.

2. Questionnaire shall contain a series of
questions  for  ecach monitored  feld  of
implementation of rules and principles of Civil
Service legislation,

3, The Bomd on the nesd bases and in
accordance  with the provisions of this
regulation may update the guestionnaire.
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Nemi 12
Monitorimi nié organin ¢ puniésimin

1. Kolegji e realizon monitorimin né organin ¢
punisimit né prani & Udh&hegésit & burimeve
njer@sore ose né mungesE 1€ tij me zyriarin e
autorizuar nga zyriari keyesor administrativ.

2. Udhheqgési § burimeve njerfaore ose zyrar
i autorizoar Bshii i obliguar gf para procesit (&
monitorimit @ n@nshkruea)  deklaratén  nén
betim (shtojca 2 ) sipas 12 cilés ai betohet se do
t ofrojé Kolegiin 1 gjitha informatat ¢ sakia
dhe dokumentet ¢ kérkoara nga kolegji.

3. Kolegji pfr monitorim gjaté procesit @
monitorimit #shié i obliguar g & shgyrioj dhe
viertso) s& paku pesé (5) dosje personale &
nifpunésve civilé,

4. Kolegji plr monitorim &shi@ i obliguar g€
pér secilén fushé @ monitorimit @ shgyriojd
mostra 1€ mjaftueshme, me gEllim t& viersimnt
té secilts fush® t8 zbatimit 1& legjislacionit pér
shfrhimin civil.

5, PErzgjedhja ¢ mostrave pér shqyrtim do &
bfhet me pErzgjedhye (& lird nga koleg)i.

Clan 12
Muonitorisanje u odgovarajucoj instituciji

l.  Wete realizuje  monitorisanje
odgovarajuéoj  instituciji = u  prisustvu
kadrovskog  rukovedioca, a u  njegovom

odsustvu, sluzbenika ovlaiéenog od strane
glavnog administrativnog sluZbenika.
2 Kadrowski  rukovodilac il ovlaideni
sluzbenik obaveran je da pre  procesa
monitorisanja,  potpife  jednu  ifave  pod
rakletvom (aneks 2) prema kojoj ¢e on prufiti
sve tafne informacije 1 dokumenta zahtevana
od Yeda,

3. Tokom procesa monitorisanja, Vede za
monitorisanje dufmo je da razmotri | oceni
najmanje pet (5) liénih dosijea civilnih
sluFbenika,

4. Vece za monitorisanje du#no je da o svako
oblasti nadzora razmotri dovoljno uzoraka, u
cilju ocene  svake oblasti  sprovodenja
rakonodavstva civilne sluEbe.

5. lrbor weoraka »a razmatranje. uradide se
prema slobodnom izboru od strane Veda
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~ Article 12
Monitoring at the employing body

1, College shall carry out the monitoring on an
employing body on the presence of the head of
human resources or in her'his absence in the
presence of the official suthorized by the Main
Administrative Officer.

2. Head of human resources or the authorized
officer is obliged to sign the declaration under
the oath (Appendix 2) in which she'he takes
the oath that she/he shall offer all the correct
information and documents requested by the
Colleme,

3. The Monitoring College during the
monitoring process is obliged to review and
evaluate at least five (5) personal files of civil
servants,

4, The Monitering College is obliged that for
each field of monitoring, o review enough
samples in order to evaluation each field of
implementation of Civil Service legislation.

5, Selection of samples for review shall be
done according to the free selection by lhul
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kifrkoj nga organi | punésimil  dokumente

shtesé edhe pas realiomit € vizdils

manitoruese,

7. Cdo kopje ¢ dokumentit qf merret nga
kolegji, nénshkrohet nga zyrtari pérgjegjés i
organit t& punésimit i cili intervistohet nga
Kolegji gjaté procedurés s& monitorimit.

| 8, Pérveg shqyrtimit té mostrave, Kolegji sipas
nevojls  inlervislon zyvriarBt  pérgjegiés @
organit # puntsimit qé jan€ pérgjegiés pér
zbatimin ¢ vendimeve (& Késhillit si dhe mund
1& intervistoj ¢do népunés civil © cili ka
informata qé kané réndési & drejipérdregté pér
ushtrimin ¢ funksiongve té Késhillit.

Neni 13
Pérgatitja ¢ raportit ¢ monitorimit

| 1. Kolegji pérgatit dhe ¢ dorézon n@ Késhil
pér aprovim Raportin ¢ Monitorimit me (8
gietwral  dhe rekomandimet  konkrete  pér
organin ¢ punésimit,

f. U sluajevima kada Vede proceni, mole
rahtevadi od  organa  poslodaven  dodatnu
dokumentaciju i nakon realizovane poscte
monilorisann.

7. Svaku kopiju dokumenta koja se preuzme
od Veca, potpisuje odgovomi sluzbenik organa
postodavea koji se interviuife od Veda, tokom
procedure monitorisanja.

8., Osim razmatranja uzoraka, Vedée prema
potrebi  intervjwde odgovorne  slubenike
organa poslodavca koji su odgovomi za
sprovodenje  odluka Odbora §  mode
intervjuisati svakog civilnog sluzbenika koji
ima podatke koji su direkine va¥ni za
obavljanje funkeija Odbora.

Clan 13
Priprema i wsvajanje mvestaja o
monitorisanju
l. Vete priprema 0 predaje Odboru na
usvajanje levesta) o konkretnim preporukama
2a organ poslodavea.
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6. In case
necessary, il can request from the employing
body additional documents even after the
realization of the monitoring visit.

7. Every copy of document obtained by
College shall be signed by the responsible
officer of the employing body, which has been
interviewed by the College during the
Monitoring Procedure.

8. Excepl the revision of the samples. the |

College, based on the needs. shall interview
officers of employing body  that  are
responsible for implementation of decisions of
the Board and can interview any civil servant
that has information that is directly important
for performing the functions of the Board.

Article 13
Preparation of monitoring report

1. College prepares and delivers to the Board
for approval the Monitoring Report with
concrete findings and recommendations for the
emploving body.
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| 2. Raporti i monitorimit ﬁEFi‘s_hE'rfE_p-jﬁééh-i 2. lzveltaj o UMM ERTIY obuhvata uvodni | 2. Mﬁﬁi—bi:n_r'i_l'n_;_z_féﬁnr-t'mi'nnlm-:'i'c's the introductory
| deo koji pojainjava funkcije Odbora, podatke |

- hyrEse gf shpjegon funksionet e Késhilli, 12
dhénat ¢ institucionit i cili 8shid monitoruar,
fushat ¢ monitoruara si dhe pasqyrohen &
gietural me rekomandime pér secilén fushé &
maonitorimit.,

3. Raporti pérmban rekomandime me q&llim 1
ehiminimit & shkeljeve ko konstatohet gé
shkeljet jand esenciale dhe rekomandime me
qéllim té pérmirésimil € performancés né @
ardhmen,

4. Raporti i Kolegjit pér Monitorim, votohet né
mbledhje t& Kishillit dhe aprovohet, nése pér
raportin, volojng s€ paku 4 anétart (& Késhillit.

5. Para volimit ¢ raportit, Kryetari i Kolegjit
pér monitorim, mund 1€ erhegé raportin ose
ndonjé t& gjetur apo rekomandim, nése pas
diskutimeve né mbledhje, Késhilli e vieréson
dhe vendos se njé ¢@shtje ¢ Gl ka baré dhe
duhet t8 ndryshohet, duke marr parasysh
dokumentacionin - dhe  legyislacionin
shérbimin civil.

pér |

0 instituciji koja je monitorisana. oblasti
nadeor, kao 1 pregled nalaza sa preporukama
| 0 svakoj oblasti moenitorizsanja.

3. Fevedtn) sadrdi preporuke v cilju oklanjana
krienja, pde jo utvrdeno da su  krienja
sultinska | preporuke o cilju poboljSanja
uéinka ubudude.

4. levediaj Yeda o monitorisanju, glasa se na
sednici Odbora i usvaja se ako za njega glasa
najmanje 4, Elana Odbora.

5. Pre plasanja o izveStaju, predsednik Veca
7a monitorisanje, mode povuc izvestaj 1l neki
nalaz ili preporuku, ako nakon diskusija na
sednici, Odbor oceni 1 odludi da jedno takve
pitanje ima osnovu i da s¢ treba izmeniti
imajuci U oheie dokumentaciju i
zakonodavstve civilne sluzbe,
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part that explains the Tunctions of the Board.
the dala on monitored institution, the
monitored Nelds as well ag explaing  the
findings with recommendations for  cach
monitored field.

3. Report contains the recommendations with
the aim of eliminating the violations, where it
has been ascertained that wviolations arc
essential and the recommendations serve to
improve the performance in the futune.

4. Report of Monitoring College is voted at
Boards meeting and it is considered approved
if at least 4 Members of the Board vote in

favour.

5. Before voting the report, the Monitoring
College Chairperson can withdraw the report,
or a finding or a recommendation, in the case
when after the discussion at the meeting, the
Board evaluates and decides that such an issue |
should be changed. considering  the |
documentation and Civil Service legislation.
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Neni 14
Diérgimi dhe publikimi i raportit
mi bt i

1. Raporti | monitorimit i aprovuar s& bashku
me  Vendimin ¢ Késhillit §  d&rgohet
menaxhmentit t& larté & institucionit perkatés.

2. Raporti i monitorimit publikohet né uch-
fagen e Keshillii mé s& largu pesémbédhjené
(15) ditl nga dita e aprovimit,

Neni 15
Obligimet ¢ institucionit pér hatim té
rekomandimeve

I, Institucioni pérkat®s i administratés publike
gshi# i obliguar pfr zbatimin ¢ rckomandimeve
& Késhillit, brenda afatit © péreakivar me
vendimin ¢ Késhillit.

2, Lynarft plrgjcgj@s & mstitucionit jang 1€
obliguar g Késhillit ti d@rgojné raportin me
dEshmi i plrkatiise pér #hatimin '
rekomandimeve brenda afateve t€ pércaktuara
né vendimin ¢ Késhillit, nE pagtim me afatet ¢
| pércaktuara me kELE rregullore.

Clan 14
Dostavijanje i objavijivanje irvedtaja o
monitorisanjn

1. lzvedtaj o monitoirasanju usvojen zajedno sa
odlukem  Odbora,  dostavlja se  visem
rukovodstvu dotiéne institucije.

2. levedtal o monitorisanju objavljuje se na
web-stranici Odbora najkasnije petnacst (15)
dana od dana usvajanja.

Clan 15
Obaveze institucije za sprovodenje
preporaka

. Odgovemna institucij javne administracije,
dufna je da fevrdi sprovodenje preporuka
Cxdbora, u roku utvrdenom v edluct Odbora,

2, OWgovorni  slufbenici odgovarajuce
institueije. duini su da Odbaru podalju zvesta)
su odgovarajuéim dokazima o sprovodenju
preporuka v rokovima odredenim  odlukom
Odbora, u skladu sa ovim prayilnikom,

14/ 1%

 Article 14
Submission and pablication of monitoring
report

|. Approved Monitoring Report, logether with
the Board's Decision, shall be sent 1o the senior
management of the relevant institution.

2. Monitoring Report shall be published on the
official webpage of the Board no later than
fifteen { 15) days from the day of approval.

Article 15
Orbligation of the institution for
implementation of recommendations

. The relevant institution of public
administration is obliged to implement the
recommendations of the Board, within the
deadline set in the decision of the Board.

2, Officers in charge of the institution are
obliged to send 1o the Board the report with
relevant proof  for  implementation
recommendations within the deadline set in the
Board's decision and in line with the deadiine
determined by this Regulation.

of
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Neni 16 Clan 16 T Articke 16
L P Rokovi za izvrienje preporuka Deadline for Implementation of
Recommendations

|. Institucioni plrkatts qf pranon raportin me
rekomandime, #shié i obliguar q& 18 zbato
| rekomandimet brenda afateve 18 pereakiuara
nga Késhilli.

2, Alati pér vbatimin ¢ rekomandimeve Eshié
nga tridhjeté (30) ditd e deri né néntédhjetd
(50} dité nga dita ¢ pranimit 1€ raportiL.

3. Péreakiimi i afatit sipas paragrafit 2 1& ki)
neni, béhet nga Késhilli né varési t& periudhés
kohore ¢  nevojshme pir  zbatimin e
rekomandimit,

4. Pérjashtimisht nga paragrafi 2 | k&tij neni,
K&shilli kur e vier@son, ka (& drejté qé & caktog
atat m¢ 1€ shkurt@r se tridhjeté (30) dité pér

rhatimin ¢ rekomandimeve tek raport § ocili |

nxirrel  pér  rastet ¢ monitorimit 8
jashigézakonshém.

3. Kryctari i Késhillit pas konsultimit me
anétarét ¢ Késhillit. organit & punésimit 1 cih
ka kirkunr afit shiesé. ia varhdon afatin pér
zbatim té rekomandimit edhe pér njé afat té ri

deri ng gjashuédhjetd (G0} dité.

1. Odgovarajuca institucija koja primi izvestaj | 1. The relevant institution that receives the

s preporukama, duFna je da  sprovede | report with recommendations is obliged o

preporuke u rokovima utvrdenim od Odbora. i implement the recommendations within the
| deadline set forth by the Board.

2, Rok #a wvricnje preporuka wnosi indeset 'EE. Deadline for implementation of

| oceni, ima pravo da odred

(3 dana do devedeset (90) dana od dana |

primanja tevestaja.

3. Odredivanje roka, shodno stav 2 ovog Elana,
sprovodi se od Odbora, o zavismosti od
procene vremenskog perioda za sprovodenje

preporuka,

4, [razey iz stava 2 ovog &lana, kada Odbor
kraéi rok od
trideset (30) dana za sprovoedenje preporuka u
lzvedtaju ko se donosi #a  sluéaeve
vanrednog monitorisanja.

5, Makon konsultacija sa élanovima Odbora,
predsednik Odbora. organu poslodavea koji je
rahtevar dodatni rok. produfava rok za
sprovodenje preporuke jof za jedan novi rok u
trajanju do sestdeset (60) dana.
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| when the Board deems necessary, shall set |

recommendations is from thirty (307 days up to
ninety (%0} days, from the day of receiving the
Report,

3, According to Paragraph 2 of this Article, the
deadline is set by Board. depending on the
timeframe needed for implementation of the
recommendation,

4. Notwithstanding paragraph 2 of this Article,

shorter deadline than thirty (300 days for
implementation of recommendation in the
report that is issued for the cases of
extraordinary moniloring.

5, Chairperson of the Board, after consulting
with the members of the Board. shall extend
the deadline to the emploving body. which
request additional time, for the implementation
of the recommendation for a new deadline up
o sixty (60) days.
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Neni 17
Muonitorimi i zhatimit 18 rekomandimeve

Clan 17
Maonitorisanje o izvrienju preporuka

1. Zyrtari i lart@ pér bashk@punim profesional i | 1. Vigi slu¥benik za struénu saradnju Veca

Kolegjit 1 cakivar né monitorim, mbikegyrE |

zhatimin ¢ rckomandimeve & Késhillit nga
institucioni pérkatds dhe harton drafl raportin
pér Kryetarin ¢ Kolegjit lidhur me zhatimin ¢
rekomand imeve.

2. Kryetari i Kolegjit ¢ vlerfson zbatimin ¢
rekomandimeve dhe i raporton KEshillit lidhur
me rhatimin e tyre.

Meni 18
Procodura né rast & moszbatimiat ¢

rekomandimevevendimit 8 Késhillit

l. K&shilli pérgatit Raport & vegant€ lidhur me
rhatimin‘mos zhatimin ¢ rekomandimeve nga
ana ¢ instilucioneve perkalise.

2. Pér (& gjithe rastet ¢ moszbatimit @
rekomandimeve 1@ Késhillit  Lidhur e
J'.l_r{::u-duri:'n 8 mamnitormmit (& zhatimil (8

oadreden  wa monilorisanje, nadzire Gvrienje
preporuka Odbora od strane dotiéne institucije
| eraduje nacri-izvedtaja za predsednika Veta
u vezi sprovodenja preporuka.

2. Predsednik  Veés ocenjuje izvedenje
preporuka | fzveltava (dbor w wvezi sa
njihovim sprovodenjem.

Clan 18

Procedura v sluéaju nesprovodenja
preporukalodiuke Odbhora

|. Odbhor priprema Poscban izvestay u ven
sprovodenja/nesprovodenja preporuka od
strane odgovormjudée mstitucije.

17

' Article

| Maonitoring the implementation of
recommendations

|

| 1, Senior Official for Professional

Cooperation of College who is assigned to
| carry outl the monitoring shall supervise the
Iimph:mu:mminn of recommendations ol the
Board by the relevant institution and drafts the
draft-report for the College Chair, regarding
the implementation of recommendations.

2. College Chairperson  cvaluates  the
implementation  of  recommendations  and
reports o the Board about  their
implementation.

Article 18

| Procedure in case of non-implementation of
| Board recommendations/decisions

| 1. The Board shall prepare a special report
| regarding the implementation/non-
Cimplementation of recommendations by the
relevant institulions.

2, Za sve sluéajeve nesprovodenja preporuka | 2. For all cases of non-implementation of the
Odbora  u  vezi  procedure  monitorisanja | Board's  recommendations  regarding  the |
sprovodenja praviln i nadela zakonodavstva | procedure for monitoring the implementation |
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megullave dhe parimeve @ legjislacionit pér
shérbimin civil né institucionet e administratis
publike g kané 1 pun@suar népunés civil, do
t# zhatohen dispozitat e nenit 23 & Ligjit Nr.
06/1.-048 piEr KEshillin ¢ Pavarur Mbikégyris
pr Sh&rbimin Civil 1¢ KosovEs,

Meni 19
Regjistri i & dhénave pér procedurén e
monitorimit

Késhilli mban regjistrin fizik dhe elekironik
pér & dhénat lidhur me  procedurat e
monitorimit &  zbatimit & rregullave dhe
parimeve i legjislacionit per shrbimin civil
né institucionet ¢ administrat®s publike g
kani 1€ punésuar népunés civile.

MNewni 20
Shifugizimi

P h}r'rjua né  fugi i késaj rregullore

Iﬁhﬁlqimhcl Rregullorja nr. 04/20016 pér |

procedurtn ¢ mbiktgyres s sbatimit (8
megullave dhe parimeve (€ legjislacionit pér
shérbimin civil n& institucionet e administratis
publike.

civilne

sluZbe  w  institucijama  jawne
administracije koje imaju zaposlene civilne
sluzbenike, sprovodice se odredbe élana 23
Fakona br.06/L-048 o Nezavisnom nadzomom
odhom civilne sluzhe Kosova,

Clan 19
Registar podataka o proceduri
maonitorisanja

Odbor vodi fizicki | elektronski registar u vezi
procedura monitorisanja sprovodenja pravila |
nafela zakonodavstva civilne sluthe o
instilucijama javne administracije koje imaju
raposlene civilne sluZbenike,

Clan 20

Stupanje na snagu

Stupanjem na snagu ovog pravilnika, stavlja se
van snage Pravilnik br.042016 o proceduri
nadeora sprovodenja pravila 1 nadela
zakonodavstva civilne slufbe u institucijama
javne administracije.

of the rules and principles of civil service
legislation  in  institutions of  public
administration in which are employed civil
servants, will be applied the provisions of
Article 23 of the Law No. 06/L-048 on the
Independent Oversight Board for the Civil
Service of Kosovo,

Article 19
Data registry (or monitoring procedure

The Board maintains a physical and electronic
regisiry of data of the monitoring procedures
for the implementation of the mles and
principles of civil service legislation in public
administration  institutions  in which  are
employed civil servants.

Article 20
Abrogation

Entry into force of this Regulation shall repeal
the Regulation no. 042016 on supervision
procedure for implementation of rules and
principles of legislation for civil service in
public administration institutions.
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Clan 21
Stupanje na snagu

| podpisivanja od predsednika Odbora.

Eshref SHABANI, Predsednik

Meravisnt Madeorni Odbor
Civilme Sluzbe Kosova

Daie: @ / @F 2018
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Article 21
Entry into force

This regulation shall enter into force on the

day of its signature by the Chairperson of the
Hoard.

Eshref SHABANIL, Chairperson

Independent Oversight Board for
the Civil Service of Kosovo

Date: @5 / Q_ﬂm‘: E
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