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0O PROCEDURI RAZMATRANIA | RESAVANJA ZALBI U
NEZAVISNOM NADZORNOM ODBORU CIVILNE SLUZBE KOSOVA
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ON THE PROCEDURE OF REVIEWING AND DECIDING ON COMPLAINTS SUBMITTED BEFORE
THE INDEPENDENT OVERSIGHT BOARD FOR CIVIL SERVICE OF KOSOV()
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Mé mbéshtetje 6 nenit
nénparagrafit 1.3 1@ Ligjin Nr. 06/L-(M8 pér
Késhillin & Pavarur Mbikégyrés pér Shérhimin
Civil 1€ Kosovés, Késhili né mbledhjen ¢
mbajtur me daté 31.08.2018, miraton:

RREGULLORE NR. 02/2018
PER PROCEDUREN E SHQYRTIMIT
DHE VENDOSJES SE ANKESAVE NE
KESHILLIN E PAVARUR
MBIKEQYRES PER SHERBIMIN CIVIL
TE KOSOVES

Neni 1
Qéllimi

Qéllimi i késaj Rregullore éshié pércaktimi i
procedurave i shgyrtimit dhe vendosjes pér
ankesa né Késhillin ¢ Pavarur Mbik&gyrés pér
Shérbimin Civil 1€ Kosovis (né (ckstin e
métejmé: Keshilli).

Neni 2
Fushéveprimi

[Mspozitat ¢ késap rregullore zbatohen nga
Késhilli | Pavarur Mbikéqyrés pér Shérbimin
Civil té Kosovés, 1 giithe institucionel ¢
| administratés publike gé kané 1@ punésuar
népunés civil si dbe nga 1€ githé népunésit
civilé dhe kandidatét pér pranim né shérbimin
civil 1€ Kosovés (n€ tekstin & mitejme:
| ankues).

30 paragrafit 1|

Ma osnovu Clana 30, stav 1 podstav 13
Lakonn b 06a L0448 0 Meravisnom
nadzomom odboru civilne shuFbe Kosova, na
sednici odr?ano] dana 31082018 Odbor,
Lsvaja:

PRAVILNIK BR. 02/2018
O PROCEDURI RAZMATRANJIA I
RESAVANJA ZALBI U NEZAVISNOM
NADZORNOM ODBORU CIVILNE
SLUZBE KOSOVA

Clan 1
Cilj

Cilj ove uredbe jeste uivrdivanje procedura #a
razmatranje | relavanje Zalbi u Nezavisnom
ngdeomom odboru civilne slube Kosova (u
daljem tekstu: Odbor).

Clan 2
Drefoborug

Cridredbe ovop  pravilnika sprovoede se od
| Nezavisnog nadromog odbora civilne sluzbe
Kosova, svih institucija javoe uprave koje
imaju  zaposlene  civilne  shidbenike  ili
kandidate za apotljavanje u civilno) shehi
Fosova {u daljem tekstu: Zalioc).

Pursuant 10 Article 30, paragraph 1. sub-
parggraph 1.3 of Law no. O6/L-048 on
Independent Owversight Board for the Civial
Service of Kosovo, the Board in its mecting
held on 31.08.201 8 adopls:

REGULATION NO.D2/2018
ON THE PROCEDURE OF REVIEWING
AND DECIDING ON COMPLAINTS
SUBMITTED BEFORE THE
INDEPENDENT OVERSIGHT BOARD
FOR CIVIL SERVICE OF KOSOVO

Artiche 1
Purpose

The purpose of this Regulation is to define the
procedures of reviewing and deciding on
complaints al the Independent Cwersight
Board for the Civil Service of Kosovo |
{hereinafter reforred to-as: the Board).

Article 2
Scope

The provisions of this regulatton shall be |
implemented by the Independent Owversight
Board for Civil Service of Kesovo, all public
administration  institutions  emploving vl
servants, all civil servants and candidates for
admizsion o the civil serviee of Kosovo
(heremafler referred 10 as: the complainant).
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Neni 3
Pranimi i ankesis

|. Procedura fillon me pranimin ¢ ankesés né
Késhill. Ankuesi mund € dorézoj ankesén né
K.dshill, si mé vijim:

1. 1. Personalisht ose nga 1 autonizuarn 1 tig;

1.2, Pérmes postés 58 zakonshme apo (¢
certifikuar;

|.3. Né ményré elektronike né adresén zyriare
t¢ Késhillit t& pércaktuar né nenin 4 ¢ késaj
Rregullore.

2, Pagi g€ 1€ joté prannar ankesa né KEshill,
ankesEs i caktohet numri i regjistrimit @& saj,
| sipas kohGs s¢ arntjes s¢ ankesés.

3. Ankesal ¢ parashiruara nga grup ankuesish
pranchen né Késhill. né pajtim me dispozitat ¢
Ligiit pér Procedurén e Pérgpthshme
Adminisirative,

4. Ankesa parashtrehel me shkrim nl njérén
nga gjuhét eyriare né Republikén ¢ Kosovis
dhe dubet 1€ jetf ¢ nEnshkruar nga ankuesi ose
i autortzuar i tij.

Clan 3
Primanje albe

. Procedura pofinje primanjem Zalbe u
Odboru. Zalioe moke podneti Zalbu na slededi
nagcin:

1.1. Li¢no ili preko svoe mastupnika;

1.2. Kroz redovnu ili overénu podtu;

I.3. Elekironskim putem na shebenu adresu
Oxdbora, utvrdeno u Elanu 4. ovoeg Pravilnika.

2. Nakon fio Zalba bude primljena u Odbor,
Falbi se odredupe broj njene registracije
prema vremenu pristizanja falbe.

3. Zalba podneta od grupe Falioca, prima se u
(hdbor u skladu sa odredbama Zakona o
opAtem upravnom postupku,

4, Zalba se¢ podnosi v pismenom obliku na
jednom od sluZbenih jezika uw Republici
Kosova i treba biti potpisana od Falioca ili od
njegovog ovladcenog zastupnika.

3/ 13

Article 3
Receipt of complaints

|. The procedure commences upon the receipt
of a complaint by the Board. The complainant
may submil the complaint to the Board, as
follows:

|.1.dn  hand
representative.
| 2. Through regular or certified mail,

or by hizs authonzed

| 3. Electronically, at the Board’z official
address set out in Article 4 of this Eegulation,

2. After it haz been received by the Board, the
complainl s assigned its registration number
according (o the time of the reception of the
complaint,

3. Complants submitted by a pgroup of
Complainants arc received by the Board
purszant 1o the provisions of the Law on
General Administrative Procedure

4, The complaint shall be submitled in writing
in one of the official language of the Republic |
of Kosovo, signed by the complamant or
his/her proxy
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5, Ankcsa ¢ parashtruar né Késhill duhet 1@
pErmbajé kéio 1€ dhina:

5. l.emrin, mbhiemrin dhe adresén ¢ ankuesit;

5.2.1¢ dhinat pér akiin administrativ (& nxjems
apo té mungunr gé kontestohet;

5.3.shkaget ¢ ankimit dhe ¢do dokument tjctér
¢ konsiderohet 1 réndésishém nga ankucsi
lidhur me ankesén e parashtruar.

6, Para parashirimit 18 ankesfs né Késhill,
ankuesi duhet 1'i ket# shierrur procedurat ¢
brendshme 18 ankesave organing - ¢
punésimil, pérveg rasteve (§  pércakiuara
ndryshe me legjislacionin pérkatds.

ne

7. Me pranimin ¢ ankesés, sckrelara o
Kishiliit i jep ankvesit formulann standard 1@
regiistrimt (¢ ankesés (shtojea I, 1 cili duhet
1¢ permbaj t& dhénat, si né vijim:

7.1. numrin e evidencés s& Igndés, datén dhe
kohén e dorézimit 51 dhe shénimin nése ankesa
Eshie dorézuar fizikisht apo pérmes postés;

7.2, cmrin, mbiemon dhe adresén ¢ ankuesit,
numrin - ¢ telefomt, adresén o postés
L_:_]n_.:al_-clnmilc_l_'__uamc nurnri]_'|__1.'.- fﬂkﬁ[t:_

sledece podatke:
5.1, ime, prezime i adresu Zalioca;

5.2, podatke o donetom upravnom akio il aki
koji nedostuye, a koji se osporava;

53 razloge podnofenja Falbe | svaki drugi
dokument koji se smatra vasmim za od zalioca
u vezi podnesenc zalbe.

6. Pre podnodenja Zalbe u Odbor, Zalioc treba
da iskoristi unutrainje Zalbene procedure u u
organ poslodavea, osim  sledajeva koji su
drugadije utvrdeni odgovorajucim
wrkonodavsivom.

7. Primanjem falbe, sckretarijal Odbora daje
falwcu standardni formular  za upisivanje
Zalbe (ancks 1} koji trcha da sadri sledetc

poddathe:

L1 brog evidenhranog  predmetn 1 datum
podnodenia kao 1 zapis da i je Falba podneta u
frzickog formi ili je pristigla putem podte;

shall contain the following information:

5. 1.name and address of the complainant;

52, duta of the contested admamstrative act
issucd or absent;

5.3, the reasons [or the complant and any
other document considered  relevant by the
complainant  regarding  the  compfaint
submticd.

6, Before lodging a complaint with the Board,
the complainant must have exhausted all
internal  complaint  procedures  of  the
employing body, unless otherwise defined by
the relevant law,

7. Upon receipt of the complamnt, the
Sccrctariat of the Board shall provide the
complainant with a standard complaint filing
form (Annex [), which shall contain the
following data:

7.1, the record number of the case, the date
and time of submission, as well as the note i1
the complaint was submitted at-hand or via
post mail;

A2, ime. prezime | adresu Zslioca, broj | 72, name and address of the complainant,
telefona.  adresa elektronske poste ili broj | telephone number, c-mail address or  fax
faksa; = number;
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7.3. nésc ankucsi pérfagésohct, emri dhe
adresn e pérfagésuesit, numn 1 telefonit.
adresa ¢ postés clektronike ose numri i Faksit;

74, emrat dhe adresat ¢ punédhénésit dhe 1
paléve 1¢ tjern, nummt ¢ tyre t€ telefonit,
adresat e tyre 1€ postés clektronike ose numrat
e fakseve;

7.5, objektin e 1éndés;

7.6, gjuba ryrtare 16 cilén ankuesi déshiron gé
It perdoret né procedurd;

7.7. indikacioni se & nevojitet njé seanceé
dégyimore dhe

7.8 ndonjé informaté tjetér ¥ nevojshme g
mund € kérkoé Késhilh né lidhje me
gishijen.

%. Késhilli duhet 18 njoftohet pér cfarédo
ndrvshimi té adres@s, numrit 1€ telefonit apo 18
faksit t¢ njé pale apo pérfag@sucsit 1€ saj.

Memi 4

Parashtimi i ankesave né ményre
elektronike

| 1. Ankuesi § cili parashitron ankesé né ményré

elektronike né K&shill, &shtd i obliguar g
ankests s¢ ndénshkruar dbe 1€ skanuar 'ia
bashkéngjes edhe dokumentet né pajtim me
nenin 3 € késn) Rregullore.

7.3, ako Zalioc ima zastupnika, ime i adress
zastupnika, brog telefona, adresu elekironske
podte ili broj faksa;

7.4. naziv 1 adrese organa poslodavea i ostalih
stranaka. beojove mjihovih telefona 1 adrese
njihovih elektronskih podti ili brojeve faksova;

7.5.prirodu predmeta;

Th.sluZbeni jezik koji Zalioc Zeli da koristi u
postupku;

1.7. pokazatelj da i je potrebna javna rasprava

T8 neka drugn potrebna informacijs kojuo
moke zahtevati Odbor u vezi predmeta.

8. Odbor treba biti obavedten o bilo Kojoj
proment adrese, broju lelefona il faksa jedne
od stranaka th njenog zastupmika.

Clan 4
Podnofenje Falbe clekironskim putem

|. Zalioe koji u Odbor podnosi  Falbu
elekironskim putem, dufan je da potpisane) i
skeniranoj Zalbi priloZi i dokumenta u skladu
sa Elanom 3. ovog Pravilnika.
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7.3 i the complainant is represented, the
name and address of the representative,
telephone number, c-mail address or fax
number;

T4 names and addresses of the emplover and
other parties, their telephone numbers, c-mail
addresses or fax numbers;

7.5, subject matter;

7.6, official language, which the complainan:
wishes 1o be used during proceedings;

1.7 indication of whether a hearing 18 needed,
and

T.K. any other necessary information that the
Board may require regarding the matier.

B. The Board must be mmformed of any
changes made to the address, telephone
number or fax of a party or ifs represcntative.

Article 4
Submitting complainis clectronically

|. The complainant who submits a complaint
clectronically to the Board 18 obliged to attach
0 the signed and scanned complaint also the
documenis: in comphiance with Aricle 3 of
this Regulation
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1. Adresa e vetme zyriare ¢ K8shillit né 18
cilén mund ¢ dérgohct ankesa né ményré
clektromike  8shtE:  ankesa kpmshekdrks-

| EOV.nEL

3, Mépundsi civil éshic 1 obliguar gé ankesn
né ményre clektronike ta dérpojé nga adresa ¢
tij clektronike zyrtare, ndérsa kandidati pér

elektronike ¢ dérgon
elekironike private.

nga adresa ¢ ti

4, Kichilli éshté 1 obliguar qf "ia konfirmaoj
| ankuesit pramimin e ankesfs né  ményred
elektronike. ™E rastet kur ankesa nuk éshié ¢
kompletuar, zyrtari  pérgjegiBs e  njofion
ankuesin dhe kérkon nga ai q& € plotésoj
ankesén osc dokumcniet pérkatése né pajtim
me legjislacionin n& fugi.

3. Ankesal e dérguara né ményré elekironike
Jashté orarit zylar & puncs, né dité (E
vikendit, lesta zyrtare ose kur administrata
gshie né pushim, regjistrohen né Késhill né
ditén ¢ paré 1& punés dhe marin numnn ¢
regjistrimit, sipas kohes s& urritjes.

6. Afali pr vendosje né K&shill pér ankesal ¢
pranuara, sipas paragrafit 5 (8 kitij neni, [llon
& rmjedhi& nga diti ¢ regjistrimil 18 ankesés né
K.éshill.

pranim né shérbimin civil ankesén né ményré |

| sluFbenim

2. Jledina slufbena adresa (Oddbora na kojoj se
mo#e dostaviti  Zalba clektronskim  putem

glasi: gnkesakpmshekiirks-pov net.

3. Civilmi sluzbenik duzan je da clektronskim
putem podalje falbu sa svoje clekironske
sluzbenc adrese, a kandidat za primanje u
civilnu sluZbu, elektronskim putem prosleduje
zalbu sa svoje privatne elekironske adrese.

4. Oddbor je duZan da elektronslkim putem
poetvedi Zaliocu primanje Zalbe, UF sluéajevima
kada Zalba nije kompletirana, odgovoran
sluibenik obavellava Zalioca 1 zahteva od
njega da dopuni Falbu ili odgovarajuéa
dokumenta n skladu sa sakonodavstson na
STIAZL,

5, Zalbe podncte clektronskim putem izvan
slufbenog radnog vremena, u danima vikenda,
praznicima ili  kada o
administracija na odmom, registruje se
Odbor prvog radnog dana i@ dobijaju broj
regisiracije prema viemenu pristizanjo

. Rok redavanja u Odbore, #a Zalbe primljene

shodno stay 5 ovog €lana. podinje tedi od dana
registrovanja 2albe u Odbor,
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2. The cnly official Board address in which
the complaint can be delivered electronically

i5: ankesa kpnshekirks-gov.net.

3. The civil servant is obliged to submit his or
her complaint electronically from his‘her
official c-mail address, while the candidate for
admssion - o civil service shall submig the
complunt clectronically from his private e-
mail address,

4, The Board is obliged to confirm the
complainant’s  receipt  of the complamnt
clectronically. In cases where the complaint is
mit complete, the responsible officer notifies
the complainant and requests him to complete
the complaint or relevant documents  in
accordance with the legislation in force,

5. Complants delivered electronically  afier
the official working hours, on weekend day,

" official holidays or when the administration is
Lon leave, and then the complainanis  are

registered in the Board on the st working
day and receive the registmbion number by the
tvme of their armival.

6. The deadline for submitting a complaint to
the Board in accordance with paragraph 3 of
thiz Article shall commence on the date of
recording the complaint in the Board.
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Meni 5
Pranimi dhe ndarja e ankesave

|. Pranimi i gnkesave né Késhill, béhet ngn
eyriar kompetent pér pranimin ¢ ankesave.

2. Ankesat regjistrohen n€ njé regjistér
vepantd fizik dhe clektronik, 1 cili duhet 18
pérmbaj 1€ dhénat e ankuesit, ¢éshtjen
Juridike, datén ¢ pranimit @ ankesés dhe
numrin ¢ ankesds.

3. Zyriari i pranimit 1& ankesave, ankesén pas

Clan 5
Primanje i podela Falbi

I. Primanje #albi u Odbor obavlja nadleini
slufbenik #a primanje ZFalbi.

2. Zalbe se upisuju u jedan poschan Tizicki i
clektronski  registar koji treba da sadrdi
podatke o Zaliocu, pravnu  stvar, datum
primanja Zalbe i broj Zalbe,

3. Slukbenik #a primanje Falbe, predme Falbu

regiistrimit e doréeon né zyrén e Kryetarit 18 | predsedniku Odbara,

Késhilla

4. Kryetari @ Késhillit | ndan ankesat ek
anétardt ¢ Késhillit né bazd ré radhiss.

5. MNE rastet kor vierésohet se njé anétar |
Késhillit ka lidhje ose raporte 1€ afértn me
ankuesin qf mund © ndikoj né vendosjen ¢

ankesés, sipas  kérkes@s = arsyetuar 18
kryetaritanétart 18 kolegjit, Kryetari i

Késhillit me gEllim 18 ruajtjes =8 objektivitet
né vemlbosje, ka 18 drejié gé ankesén t'ia cakioj
njé anétari tjetér ¢ Késhillit ose 1 plotisoj
kolegjin me njé anctar tciér,

4, Predsednik  Oklbora  raspodeljuje  Zalbe
Elanovima Odbora, prema redosledu

5. Ul sluajevima kada se oceni da jedan ¢lan
Odbora ima veze ili bliske odnose sa Faliocem
koje'i mopu uticati na refavanje falbe, prema
opravdanom  zahlevau  predsednika’flana
Veda, predsednik Odbora, u cilju ofuvanja
ohjektivnosti u redavanju, ima pravo da zalbu
odredi jednom drugom ¢lanu Odbora il da
dopuni Vede sa jednim drugim Elanom,

T

Article 5
Receiving and separating complainis

l. Admission of complaints to the Board is
done by the responsible officer for admitting
complaints,

2. Complaints are recorded im a separate
physical and electronic register, which should
contain the complmnant's data, the legal issue,
date and the number of receipt of the
complaint.

3, The officer for submitting the complaints,
after its registration, submits the complaint 1o
the Board's Chairperson office.

4. Chairperson of the Board allocates the
complaints to the members of the Board bascd
on order.

5 In casex when o o conswlered that a
member of the Board has close relation or
reports with the complainant. which may
affect ruling on the complaint, based on a
reasoned request of the Chairperson'member
of the College, the Charperson of the Board,
m order to mamtain objectivity in  the

placement, has the right @ assign the
complaint 1o another Board member or
| com plete the College with another member.
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MNeni 6
Pranueshmiéria ¢ ankesis

. Késhilli pranon mpé ankesé, pavarésisht nga
njé defekt i formés apo parregullsisé, Né rastet
kur ankesa éshté ¢ pagané ose e patregull,
kKéshilli i dérgon  palBs, kérkesbn peér
plotésimin e ankesés me sugjerimel pérkatése.
Pala éshté ¢ oblipuar g€ 1& plotésoj ankesén
brenda afatit prej i (3) ditésh, nga momenti i
pranimit t& kérkesés pér plotésim € ankesés.

2. Nése pala nuk e plotéson ankesén brenda
afatit & pércaktuar me paragrafin 1 18 kéti
neni, sipas kirkesés ose nuk ¢ beéné plotésimin
fare, ai€heré ankesa hedhet poshi® si e pa
fjuar.

3. Koleggi i Késhillit lejon ndéchyrjen ¢ palés
sé Irelé, nése vleréson se asa) 1 cenchen 18
drejtal ¢ saj nga mamédhénia ¢ punés, ¢ g
lidhen me rastin konkrel, nf pajim me
legjistacionin né fugi.

4. Nése ankesa &shit pranuar né Késhill 51 ¢
rregullt, Késhilli do (2 informojé organim e
punésimit, duke ia dérguar kopjen ¢ ankesis,
me kérkesd pér U'u pérgjigjur nd afatin prej
posé (3) ditésh lidhur me ankesén né pajtim
me nenin 17 paragrafin 3 1@ Ligit Nr. 06/L-
M8 pir Kiéshilline Pavarur Mbikégyris pér
Shérbimin Civil 12 KosovEs.

Clan 6
Prihvatljivost Falbe

|. Qdbor prima jednu Zalbu, uprkos postojanju
jednog formalnog nedostarka ili nepravilnosti,
L sluéaju da je Zalba nejasna ili nercgularna,
Ordbor Salje stranki zahtev da dopuni zalbu, sa
pdgovarajuéim sugestijama, Stranka je dudna
da u roku od tri (3) dama od momenta
primanjs zabteva za dopunu Zulbe, dopuni
Zalbii.

2. Ako stranka ne dopuni Zalbu u roku
uivrdenom o stav 1 ovog  clana, shodno
zahtevu ili vopite ne dopuni Falbu, u tom
sluaju Falba se odhacuje kao nedozvoljena.

3. Vede Odbora dozvoljava intervenciju trede

strane, ake oceni da su njoj prekedena prava iz |
radnog odnosa, a koja se odnose na konkretni |

slu¢aj u skiadu sa zakonodavsivom na snazi.

4. Ako je Zalba primljena u (Odbor kao
regularna, Odbor e obavestiti organ
poslodaven, dostavljajuct mu kopiju Zalbe, sa
gahtevom o davanju odgovora u roku od pet
{3) dana u vezi Falbe, v skladu sa &lanom 17.
stav 3 Zakonn br.0&/L-048 o Mezavisnom
nadzormoem odboru civilne sludbe Kosovie
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| complaint shall be dismissed as unlawful,

| 3. The college of the Board allows the

Article 6
Admissibility of the complaint

1. The Board admits a complaint, despite a
defect of form or wrregulanty. In cases where
the complamt 15 uncleasr or imegular, the
Board shall send the party a request asking
him or her to complete the complaint with
relevant sugpestions. The party i obliged 10
complete the complaint within a perniod of
three (3) days from the moment of reccipt of
the complaint,

2. If the party fails to complete the complaing
wilhin the dendiine specified in paragraph | of
this Aricle as requested or at all, the

intervention of a third party if considers that
his employment rights are affected related to
the casc concerning in accordance with the
legislation in force. '

4. If the complaint 12 accepted by the Board |
a5 reguler, the Board shall inform  the
employment authority by sending a copy of
the complaint with a request to respond within
five (5) days on the complaint pursuanl to
Article 17 paragraph 3 of the Law no, 0&'L -
4% on the Independent Cversighl Board For
vl Service of Kasovo
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3. NEsc organi i punésimit nuk ¢ respekton
afatin prej pesé (5) ditésh, kolegji i Késhilliv,
tise konsideron se nuk mund € vendos pa
proval ¢ kirkuara, ka 1€ drejlé 2 vizito]
organin ¢ punésimi pér € sigunuar provat,

6, NMése ndenjéra palé parashtron kérkesé pér
qasje né dosjc 1€ ankesdés, Késhilli do ti ofroj
qasje né pajtim me legjislacionin né fuqi.

Meni 7
Mbajija ¢ takimit tf paré t¢ kolegjit
Kryetari i kolegjil p&r shgyriimin e ankesave
¢shi€ i obliguar g brenda afatit  prej
pesémbédhjeté (15} ditésh nga momenti

| 3. Ako organ poslodavea ne ispoituje rok od

pet (5) dana, vede Odbora, ako smatra da ne
mode odluéiti bez zatrazenih  dokarza, Odbor
ima pravo da poseti organ poslodavea kako bi
obezbedio dokaze.

. Ako jedna od strunaka podnese zahtev za
pristup u dosije Zalioca, Odbor éo pruZiti
pristup u skladu sa zakonodavstvem na snazi.

Clan 7
(ulrzavanja prvog sastanka Veca
Predsednik Veda wn ruematranje Falbe dufan

¢ da u roku od petnaest (13) dana, od
momenta primanja  kompletiranog  Zalbenog

| pranimit i€ dosjes s kompletuar 1& ankesis (& | dosijea, referide predmet Vedu za rasmatranje

refieroj Wndén o kolegjin pér shgyriimin e
ankesave.

Meni B
Lyrtaret e larté pér bashképunim
profesional

L. Zyrtaret ¢ lan@ pér bashképunim profesional
i ofrojné mbéshtelje profesionale kolegjeve 1§
Kdshillit lidhur me shgyrtimin ¢ ankesave,

Falbe,

Clan 8

Visi sluibenici za struénu saradnjo

1. Widi slu*benici za strudnu saradnju prakaju
sirudnu  podriku vedima Odbora o vesi
razmatranja zalbi.

ara

5. If the employment authority Fails to comply |
within the five (3) day deadline, the College I
of the Board if considered that it cannot
decide without the required evidence has the
right to wvisit the employment authority 1o
provide the evidence,

i, [f any party submits & Tequest for access o
the complaint case file, the Board shall
provide access in accordance with ihe
applicable law,

Article 7
Holding the College’s first meeting

The Chairperson of the College for reviewing
the complamts 15 obliged 1o refer the case,
within fificen (15) davs from the moment of
receiving the completed case fles, W the
College for review of complaint.

Article B
Senior officers for professional
Co=nperation
|, Senior officers for professional co-
operation  provide  professional  support 1o
Colleges of the Board on  rmeviewing
complaints.
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2. Kur ¢shié ¢ ncvopshme, me autorizimin ¢
kryetarit € kolegit pér shqyrtimin ¢ ankesave,
vizitojné organin ¢ punésimit dhe sigurojné
proval ¢ nevejshme pér ankesén gé éshié né
shgyrtim né koleg) t¢ Késhillit,

3. ME rastin kur zyrari i larté pér bashképunim
profesional konstaton se Késhilli nuk Sshig
kompetent pér shgyrtim  spo  vendosje o
ankesés, menjéheré e njofton kryetarin e
kolegjit pér nxjerrien e vendimit né pajtim me
legjislacionin né fugi.

4, Zyriaréi ¢ lané pér bashképunim profesional
verifikomé se a &shié ankesa e afoishme, c
| lejuar dhe ¢ paragitur nga organi apo personi
kompetent pér ankimim né Késhill. NE rast se
zyrari konstaton se njé ankes? éshié paragitur
né Kishill para se 1€ shierren mjetet ¢
brendshme 1€ ankimimil brendn afatit prej
pesé (5) ditésh nga momenti 1 kompletimit 18
dosjes 58 ankesés duhet 18 njoflo] krvelarin e
kolegt.

5. Pas pergatities komplete 8 18ndés, zyrtarét e
larté pér bashképunmim profosional dubet 17
paraqesin kolegjit relacionin e ankesdés si dhe
indikacionin nise njé scanct dépjimore pér
ankesén dshié e nevojshme.

2, Kada je w neéophodno. wr oviaiéenje
predsednika  Veca za  razmatranje  Zalbi,
obavljaju posctu u organ poslodavea i
obezbeduju potrebne dokaze v vesi zalbe ko
s¢ razmatrm u vedu (dbora.

3. U slutaju kada vidi sluZbenik za strudno
saradnju wivrdi da Odbor nije nadlezan #a
racmatranje ili za relavanje Zalbe, odmah
obavedtava predsedmka veca o donodenju
odlnke v skladu sa zakonodavstvom na snazi.

4, Viki slufbenici za  strufnon  saradnju
proveravaju da 1i je Zalba blagovremena.
dozvoliena i podneta od organa il il
ovlaitenog lica #za podnofenje Falbe u Odbor.
LI slucaju da sluZbenik wtvedi da je jedna
Falba podneta u Odbor, pre nego S0 su
Iskoriiéena unutmainga sredstva za podnoSenje
falbe, u roku od pet (5) dana od momenta
kompletiranja  Zalbenog  dosijea, treha da
obavesti predsednika Veda.

3, Nakon kompletne pnpreme predmeta, vigi
sluZbenici #a strufnu samdnju trebaju Veco
podneti analizu Zalbe kao i indikacije da li je
Jedna rasprava o #albi neophodna.
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(4, Semor

2. When necessary, with anthorization of the
Chairperson  of the College for reviewing
complaints, they shall visit the employment
body and ensure necessary evidence for the
complaint subject to review by the College of
the: Board.

3. In cases when the semior officer for
professional co-operation concludes that the
Board 15 not competent for roviewing or
deciding on the complaint, shall immediately
notify the College’s Chairperson for issuing a
decision in sccordance with the legislation in
force.

officers  for professional co-
operation  verify  whether a complaint is
timely, lawful and lodged by the authority or
competent person to complaint in the Bosrd.
If the officer concludes that an complaint has
beeen submitted o the Board bBefore exhaesting
miemal complaiming remedies within five (5)
days from the moment of completing the case

files, should notify the Chaimperson of the |

College.

5. After completing the case fle, the semor
officers for professional co-operation should
submit the complaint report te the College and
the mdieation of whether o hearing i
NECESSAry.
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6. Zyrtari i lané pér bashképunim profesional

pérgatit draftin ¢ vendimit pérkatés dhe t@
njEjtin ia dorfzon kryctarit o kolegjit pér
venfikim para sc 12 mbahet seanca pér
késhillim dhe votim.

7. Zyrtarét ¢ lané pér bashképunim profesional
kujdesen pér aplikimin e analogjisé né marrjen
¢ vendimeve duke mamé parasysh ményrén ¢
zgjidhies s¢ léndive & méparshime 1 natyris
st njELe.

B. Zyrtarit ¢ lant@ pér bashképunim profesional
marrin - pjesé n€ seancal profesionale 1@
K&shillit, dhe kané @ drejié @ diskutojné
lidhur me pikat ¢ rendit 18 dités, mirépo nuk
kani 1€ drejté votimi.

4, Zyrtarét € lané pér bashk&punim profesional
pérgatitin - procesverbalin | e seancds  pér
kishillim dhe voiim 1€ kolegjit 1& Késhillit pér
ankescn pérkatsc.

Iy, Zvrtarét e ladé pér bashképunim
profesional jane 1€ obliguar qé & pérgjellhin
ecuring ¢ zhatimit 1€ vendimeve & Késhillit né
funksionin ¢ ankesave brends afateve 1
pércakivara ligiore dhe 18 ndérmarrin 1 gjitha
veprimet pér njoflimin ¢ kryetarit 18 kolegjit

6. Viti sluzbenik za struénu saradnju priprema
MNocrl odgovarajuée odluke i isti prosleduje

| predsedinky Veda za proveru pre nego $io se

odrdi rasprava za savelovanje | glasanje.

7. Vidi sluzbenici #a strunu saradnju staraju
s¢ o primeni analogije u donofenju odluka.
imajudi u obzir nadin refavanja prethodnib
prodmeta iste prirode.

B. Wisi slufbenici za struénu  saradnju
uéestvuju na struénim sednicama Odbora,
imaju pravo diskusije u veri néaka dnevnog
reda, medutim nemaju pravo glasanja.

%  Vidi sluZbenici za strufnu  saradnju
pripremaju  zapisnik  sa  rasprave  za
savetovamfe i plasanje wveda Odbora o

odgovarajudaj zalbi.

[, Visi slurbenici za struénu saradnju dukni
su da praie ok sprovodenja odiuka Odbora,
radi Tunkcionisanin Falbi  unutar  zakonski
utvrdenih rokova | predurimanje svi radnji za
ohaveitavanje predsednika Veda | predsednika
Odbera, vodedi pojedinaénu cvidenciju po

dhe Kryetarit 1 Késhillit, duke mbajtur | ovom pitanju.

evidencd individuale por kitd glshije.

6. The senior officer for professional co-
operation  preparcs  the respective  draft-
decision and  submits the same to the
Chairperson of the Board for verifcation
before the counselling and voling sessiom 15
held.

7. The senior officers for professionsl co-
operation  shall ensure the application of
analogy on  rulings, while taking into
consideration solutions of previous cases of
similar nature,

8. Senior officers for professional co-
vperation  shall participaic. in the Board's
professional scssions, are entitled o discuss
the agenda list but have no right 1o vote.

9. Senior  officers for  professional co-
operation  shall prepare the minutes of
counselling and voling session of the Bouard's
College on the respective complaint.

10. Senior officers for professional co- |
operation are obliged 1o survey the progress of
the implementation of Board decisions in the
function of complaints within legal deadlines
arwl take all actions for notifying the
| Chairperson of the College and Chairperson
of the Board by organizing  individoal

evidence reganding this issuc.
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Mem 9
E drejta pér bashkim & ankesave

[. Kdshilli ka 1€ drejté gé t¢ bashkoj dy apo mé
shumé ankesa, nése subjekti ose objckti 1
ankesave dshié | njéjid.

2, Wjé apo disa nga andtarét ¢ Késhillit mund
t kérkojné me shkrim q@ 18 béhet bashkimi i
ankesave. Pér bashkimin e ankesave né njé
procedim  administrativ vendes  Kryetari |
Ké&shillit, kur:

2.1 Ankesa té ndryshme € 6 njéjiit person (@
inferesuar  pér fillimin ¢ procedimit
administratiy mund 1& shgyriohen 58 bashku
nga organmi kompetent | administratés publike
brenda njé procedimi administrativ né golté se
| kérkesat bazohen né té niéplat fukic dhe bazé
ligjore:

22, Ankega t& nglashme 8 dorézuara nga
persona t§ ndryshém mund @ shgyrtohen
njékohisisht né gofi¢ se ate bazohen né té
njéjtal fakee dhe bazé ligjore,

3. Lidhur me vendimin e Kryetarit & Késhillit
pér bashkimin € ankesave, dubet 1& njofiohen
il né procedurs,

Clan 9
Pravo sjedinjavanja Falbi

|. Odbor ima pravo da sjedini dve ili vi%e
Zalbi ako je subjekt ili predmet bt

2. Jedan ili nekoliko élanova Odbora mogu
pismeno zahtevati da se fzvrdi sjedinjavanje
Zalbi. Za sjedinjavanje Zalbi u jedno upravno
procesuiranje odlucuje Odbor, kada se;

2.1 razlicite Zalbe istog zainteresovanog lica
#za pokretanje upravnog postupka, mogu
ramaritl Fajedno od strane nadleZnog organa
jovne uprave, u okviru jednog upravnog
procesuitanja, ako se zahtevi zasnivaju na
st Einjenicama i zakonsko] osnovi;

2.2 Slhiéne Zalbe podnete od raxliditih lica
mogu ¢ razmatrati istoveemeno, ako se one
zastivaju na istim Einjenicama i rakonskaj
osnovi,

3. U wvez odluke predsednika Odborn ea
siedinjavanje Z*albe  trebaju  se  obavestiti
stranke u postupku.

1/ 13

Article 9
The right of merging complaints

|. The Boand 15 entitled to merge two or more
complaints i the sebject or object of the
complaint is the same,

2, One or somo of the Board members may
require the merging of complaints in writing.
The Chairperson of the Board decides o
merge complaints in an  administrative
procecding, when:

2.1. Vanous complamts of the same person
mierested 1o mitiate adminisirative proceeding
may be jointly reviewed by the compelent
public  admimstration  body  within @ an
administrative proceeding if the claims anc
based on the similar facis and legal grounds:

2.2, Similar complaints submatted by differend
persons. may be simultancousty reviewed if
they are based on the same facts and legal
basis.

3, Partics in the proceedings should be |

notified with regard to the decision rendered
by the Chairperson of the Board on merging
| the complaints.
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es

4. Palét n€ proceduré né afat prej i (3) ditésh
nga dita ¢ pramimit. kangé 1@ drejig @
kundérshtojné  vendimin  pér  bashkim i
ankesave 1& Kryetarit t¢ Késhilli,

5. Lidhg me kundérshtimin ¢ palés pér
bazhkim & ankesave, kolegji | Késhillit i cili ¢
ka parashtruar kirkesén pér bashkim 18
ankesave, vendes me vendim né afat prej tri
(3} ditésh nga dita ¢ pranimit 1§ kundérshtimit

Neni 10
Korrespodenca me palé

Korrespodencen me palé, Késhilli ¢ kryen me
shkrim dhe nd forma Hema # komunikimit
#ytar, né pajtim me dispozitar ¢ Ligiit pér
Procedurén ¢ Pérgiithshme Administrative.

Neni 11
Scanca publike

1. Né rastel kur kolegii ¢ vlerdson sc &shic ¢
nevojshme, mund € organizo] seancé publike
dhe ¢ autorizon sckretanné g 18 siguro)
kushtet piér mbajtjien ¢ k#sa) scance,

-

2. Flesa pér mbajijen e seancés publike i
dérgohet paléve s8 paku pesé (5) ditd pam

seancés, duke pérmbajtur kéto & dhiéna;

od dana primanja, imaju prave osporavanja
odluke predsednika Odbora radi sjedinjavanja
Zalbi.

5. L! veri osporavanja stranke o sjedinjavanju
Falbe, vedée Odbora  koje je podnelo mahley za
sjedimavnaie Zalbi, odluduje  donoSenjem
adluke u roku od tri (3) dana od dana primanja
prigovor.

Clan 10
Komunikacija za strankama

| Komuniciranje za strankama, Odbor obavlja
pismeno i drugim  formama  sluZbenog
komunicirmja u sklzdu sa odredbama Zakona
o opilem upraynom posuipku,

Clan 11
Javna rasprava

. U sluéajevima kada Vefe oceni da je
neophodno, mode organicovall javnu raspravu
i ovlastiti sekretarijat da oberbedi nslove za
pdrZzavanje ove rasprave.

| 2, Poxiv za odrZavanje javne rasprave.
| prosleduje se strankama najmanje pet (51 dana
pre rasprave. | treba da sadr?i sledede podatke:

2.1, gellimin, dattn, kohén dhe vendin e | 2.1. cilj, datum, vreme | mesto odriavanja

mbajtjcs st scancés;

I.'El.‘\.]'!n-l'l."E:

& time limit of three (3) days from the day of
receipt, challenge the decision rendered by the |

Chairperson of the Board for merging
complainis.

5. Regarding the party’s objection to merge
the complaints, the Boards College, which
has filed the motion to merge complaints,
shall decide within three (3) days from the day

of receipt of the challenge.

Article 10
Correspondence with the parties

The Board's comespondence with parties is
done in writing and other forms of official
communication, pursignt to provisions of the
Law on General Adminisirative Procedure.

Avrticle 11
Fublic session

I. In cases where the college deems it
necessary, il may organize a public scssion
and authorize secretariat 1o provide the
coiditions for holding this session.

2. The invitation for public session shall be
sent o the parties at least five (5) days prior to
the session, containing  the following
information;

2.1, purpose, date, time and place of the
session:

13/ 23
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2.2, vérejyen se kolegji ka wwtoritetin 1€
procedojé  pa  vonesé  ape  njofim W
métgpshém, pavardsisht nga déshtimi 1 ngé pale
Q€ & paragitet né kohé dhe vend 18 caktuar,
nise nuk sigurohet arsye e vilefshme pér
Mungese né seance.

2.3, Njé palé q¢ kérkon shiyrjen e seancés
publike, jo mé larg s¢ tri (3} dité nga momenti
| pranimit 1 fiesés, duhet ' parages kolegiit
njé kirkest (€ arsyetuar me shkrim,

3. Kolegji i Késhillit brenda dy (2) ditéve nga
momenti | pranimit & kérkesés, vendos nése
kérkesa pér shiyrien e seancés &hi# ¢ bazuar
dhe shénohel né procesverbal.

4. Niése kolegji i K&shillit ¢ sproven kérkesén
¢ palis pér shiyrje (€ seancés, brenda afatit
prej mié (1) dite dubet Ui njofte] palél né
procedure pér shiyrjen e seancés.

Neni 12
Organizimi i seancés

l. Té githa palét né procedurd njoflohen sc
kané 1E drejié & paragiten né scancé me njé
pérfagésucs 1 autorizuar me shkrim.

2.2, napomenu da Vede ima ovladcenje da | 2.2, the notice that the College has the

procesuira, bee  kaSmjenja  ili daljop
obavesftavanja, uprkos neuspehu jedne stranke
da sc blagovremeno pojavi na  odredenom
mesiu, ako se ne obezbedi opravdani razlog o
odsusivu nin raspravu;

2.3. Stranka koja rahteva odlaganje javne
rasprave, ng vite od tri (3} dana od dana
primanja poziva, mod#e podneti Vecu jedan
opravdani pismem zahfev,

3. U rokn od dva (2) dana od dana primanja
rahteva, Vede Odbora odluuje da i je zahtev
Za odlapanje ragprave osnovan i upisuje se u
sapisnik.

4. Ako Viede Odbora usvoji zahtev stranke o
odlaganju rasprave, onda u roko od jednog
dana (1} treba da obavesti stranke u postupku
o odlaganju rasprave.

Clan 12
Ohrganizovanje rasprave

. Sve stranke u postupku. obaveftavaju sc o

tome da li imaju pravoe da se pojave sa jednim
pismena oviadéenim wastupnikom,
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authority to proceed without delay or further
notice, repardiess of the failure of & pany to
appear on 3 given time and place, unless a
valid rcason for abscnce in the session is
provided.

23. A party roquiring postponcment of a
public session, shall submit a reasencd written
request to the College, no later than three (3)
davs from receipl of invitation.

5. College of the Board shall, within two (2) ]
dovs from receipt of the request, decide
whether the request for posiponement of
session 15 prounded and recorded in the
minules.

4, If the Board’s College approves the request
for postponement of the session, parties 1o the
procedure shall be informed on the delay of

sexsion within a day,

Article 12
Organization of the session

1. All partics in the proccodings shall be
informed that they are entitled 10 be
represented by proxsy.
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2. Seanca publike krycsohel nga kryctan i
kolegiit i cili béné prezantimin ¢ anétaréve 18
kolegjit dhe kujdeset pér eliminimin eventual
1€ konfliktit t& intercsit,

3. Becilés palé 1 jepet mundésia ¢ prezantimit
1€ provave dhe 1 déshmive pér aniyctimin ¢
pretendimeve t3 saj.

4. Kolegji duhet 16 veprojé né ményré 18 drejié
dhe & paanshme né @ gjitha fza e
procedurés duke u bazuar né kodin ¢ ctikés @
Késhllit,

5. Seancat publike jand 1€ hapura pér publikun,
me perjashtim 1€ rasteve kur kolegji vet# apo
mc kirkesén e palés, mund & pérjashiojé
publikuin.

MNeni 13
Drégjimi | déshmitaréve

|. Déshmitan fiohet s& paku pesé (5) diE para
scances, pénashtimisht né rastel ¢ urgjencés,
do 1¢ fiohet s& paka njé (1) dité para seancés.
Diéshmitari  déshmon  pa  prezencén ¢
dishmitaréve (& fjerd,

2. Paraprakisht, déshmitari imformohet e ka
pr detyré 1€ Masé IE vErtetén, se nuk bim 1@

lér asgié né heshije dhe do & paralajmérohet |

per pasojat ¢ diéshmisé s& meme.

2. Javnu raspravu vodi predsednik Veca, koji
predstavija  Elanove Veda | stara se o
cventualnom postojanju sukoba interesa,

3. Svakoj stranki daje s moguénosi
podnofenja  dokara i iskaza o njihovim
slbenim tvrdnjama.

4. Wece treba da postupi  praviéno i

néprisirasne u svim fazama postupka, shodno
Eti¢kom kodeksu Odbora.

3. Rasprave su olvorene za javnost, osim u
sluCajevima kada Vece samo ili na zahtev
stranke mode iskljuditi javinost.

Clan 13
Saslufanje svedoka
I. Svedok sc poriva najmanje pet (5)

diana pre  rasprave,  izuzetno u hitnim
sluéajevima, pozvate se najmanje jedan (1)
dan pre rasprave. Svedok  svedodi  bez
prisustva ostalih svedoka,

2. Predhodno se svedoku saopdtava da ima
| pravo da govort sama istinu i ne treba nista da
precuti i hide upororen o posledicama fafnog
svedotenja.
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2. The public session is chaired by the College
Chairperson which presents the members of
thc Collcge and ensures climination of
potentiil conflict of interest.

3, Each party is provided with the opportunity
of presenting proals and evidence to justify iis
allegations.

4. The College should act fairly and
impartially in all stages of procecdings based
on the Board's Code of Ethics.

3. Public sessions are open to the public,
excepl in cases when the College itself or
upon the pary's request may exclude the
public,

Article 13
Hearing of witnesses

l. The witness is summoned at least five (5)
days prior the session, except in emergencics
when he or she 13 summoned at least a day
before the session. The wilness lestifies
withoul the presence of olher wilnesses.

2. Beforchand, the witness shall be informaod
that he/she is obliged to speak the truth and
cannot feave anvthing unfold, and shall be
wamed of the consequences for a  false
Lestimony.
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' 3. Késhilli pér raste @ caktuara, mund 1€ | 3, U odredenim Hluﬁﬂjf_‘h'il:l.'l.;i., Odbor mo?e | 3. The Board MY, N Ceriain Cascs, Tequire

fushave t2 cakivara,

| palét giatd njé dégjimi do 1€ pérdoren vetém
pér qélhime 1€ shqyrtimit (& ankesés.

5. Secila palé ka 1€ drejt€ 1€ paragesé fakie dhe
1 propozgjd déshmitar dhe prova. né 1€ cilat
bazohen pretendimet e tij apo me t€ cilat |
kundershton théniet dhe provat ¢ palés tjetér sé
cilés i shté dhénd mundésia g 12 argumentoj
t& kundértén.

Meni 14
Rastet & refuzimil té dhénies s& dissh misé

. Palé&t ¢ inlereswara mumd © refuzojné
bashképunimin né njé procedurd
admimistrative, né k&to raste:

l.1. nése &shté person zyrtar @ cili me
deklaratén e vet do (& shkelte detyrén ¢ ruajtjes
s€ [shehiésisé zyriare, derisa organi kompetent
nuk ¢ liron nga ky detyrim;

1.2
éshid ¢ ndaluar me ligj;

4. Informatal apo dokumentet e marra nga |

. perhapja e 1€ dhénave, njohja me (& cilat |

odredentm oblastims,

4. Informacije ili dokumenta prevzets od
stranaka tokom sasludanja, iskoristice se samo
za ciljeve rurmatranja Zalbe,

3. Svaks stranka ima pravo podnoienja
cinjenica | predlafe svedoks, dokaze na
kojima se Fmsmvaju njene tvrdnje, il kojima
s¢ osporavaju navodi 1 dokazi drupe stranke
kojoj je data moguénost da dokake suproimo,

Clan 14
Sluéajevi odbijanja davanja dokaza

. Zainteresovane siranke mogu  odbiti
saradnju v jednom upravnom  postupku, u
slededim sluéajevima:

|.1. ako je lice slufbenik koji de svojom
izjavomn prekriiti obaveru fuvenja sluibene
tajne. dok ga nadleni organ ne oslobodi te
ohaverc;

1.2, odavanje podataka Efje je obelodanjivanje
zabranjeno zakonom;
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kerkojé mendime me shkrim prej ekspertéve & | zahtevati pismena misljenja od struénjaka u | wrilten cpinions from caperts of certain fields,

4. Information ot decuments taken by the
parties during a hearing will be used solely for
the purpose of reviewing the complaint.

3. Each party shall be entitled to present lacis
and propose witnesses, evidence, on which
his‘her claims are grounded or through which
hefshe objects the other party”s statements and
evidence,

Article 14
Cases of refusing to testify

I. Interested parties may refuse o co-operate
in an administrative procecding, in  the
followmyg cases:

L.1. m case of being an official person who,
with his/her statemenl, would breach the
obligation of maintaining official secrocy,
until the competent body releases him or her
of such obligation;

1.2, dissemmnation of data, when such data are

prehibited by law to be disseminated;
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|.3. njohja me té dhina komprometucse i
lidhen me vel palén e interesuar ape me
bashkishortin, prindin, fémijén, vEllaun apo
motrén ¢ bj;

Ld.ng ¢do rast tjewdr kur kolegii ¢ vierdson
kirkesén pér refuzimin e dhémies s# déshmisé
nga pala né pajtim me ligjet né fugi.

MNeni 15
Procesverbali i seaneés

I. Procesverbali 1 scancEs dubet 18 pérgatitet
nga zyriart i larié pér bashk&punim profesional
si procesmbajiés | cakivar nga kryetar i
kolegyit.

2. Procesverbal duhet t6 pErmbagé:

2.1. datén, vendin dhe kohén né t& cilén scanca
fillon dhe pérfundon:

| 2.2. emrat e pérbérjes s¢ kolegjit, personelit 18
sekretarisd, palét dhe shogéruesit ¢ tyre;

2.3, provat dhe déshmité ¢ paragitura nga palét
per 1é mbéshietur pretendimet ¢ tyre;

2 4 vendimel ¢ nxjerma gjialé scancés dhe

2.5.nchonj€ g@shtje tjerfr relevante pér rastin.

1.3, obelodanjivanje  kompromitovanih
podataks  koji sc  odnose na  samu
zaintergsovany  stranku ili na  supruZnika,
rodlitelia, dete, brata ili njegovu sestn;

L4, u svakom drugom sludaju kada Veée
oceni zahtey o odbijanju davanja dokaea od
stranke u skladu sa zakonima na snasi.

Clan 15
Lapisnik sa rasprave

|. Zapisnik sa rasprave treba se pripremiti od
viteg szlufbenikn za struénu sarsdnnju kao
zapisni¢ara odredenog od predsednika Veca.

2. Zapisnik treba da sadi?i:

2.1, datum, mesto | vreme podetka i zavrictka
rasprave;

2.2, imena sastava Veda, osoblja sekretarijata,
stranaka i npihovih pratioca:
4.3, dokare 1 svedofenja stranaka radi
podrzavanja njihovih tvrdnji:

|
2 4.donete odluke tokom rasprave i

2.5neko drugo relevaning  pitanje o sluéaju.
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the party concemed or his spouse, parent, |
child, brother or sister;

14, n any other case, when the College
considers that the party’s request for refusing
fo testify 15 in accordance with applicabic
laws,
Article 15
Minutes of the session

. The minutes of the session should be
compiled by the senior officer for professional
support as a8 clerk appointed by the College

Chatrperson,

2. The minuics must contain:

2.1. date, place and time at which the session
begins and ends;

2.2, names of the compositon of the College,
the sccrctaniat personnel, partics and  their
ACCOMPAnying Persons;

2.3. proofs and evidence submitted by the
parties 1o substantabe therr claims;

2.4 decisions isseed during the session, and

2.5, any other issue relevant to the cose.
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3. Procesverbali nénshkruhet nea kolegji i
Késhilli, palét, pérfagisuesit e tyre,
procesmbaptesi dhe palét tjera g eventualisht
jané pesémarrés aktiv né seancén dégnmore ¢
q€ kang lidhje me ankesén gé shqyriohe:.

4. Me kirkesén ¢ paléve, mund t& i"u jepet njé
kopje e procesverbalit nga seanca publike.

Neni 16
Seanca pér kishillim dhe votim

1. Kolegji vendos né seancén pér késhillim
dhe votim duke u bazuar n€ faktet dhe proval ¢
lEndés.

2. Vendimi Eshié né formé 88 shkruar dhe i
arsyetuar mbi baztn ligjore edhe faktike.

3. Kolegji i Késhillit duhet 12 nxjerré vendim
mé s& largu né afat proj dyzeté e pesé (45)
ditésh nga ditn ¢ paraqitjes s€ ankesés.

4, Pérjashtimisht nga paragrafi 3 1 kEétij neni,
kur natyra ¢ [Endés Eshté specifike, Kryetan i
Eeshillil dubet & nxjerr vendim pér zgjatjien ¢
alatil edbe per dhijeté (10} dité tyera t& punis.

5. Kérkesa pér zgjatjen e afalil dubet € behet
nga kryetari i kolegjit pér shqtimin e

3. Zapisnik potpisuje veée Odbora, siranke,
njihavi zastupnici, zapisnidar | ostala lica koja
eventualne  aktivio  prisustvuje  javnoj
raspravi, a koji imaju vere sa Zalbom koja se
rasmatra.

4. Ma zahtev stranaka modc im se¢ dati jedan
primerak zapisnika sa javne rasprave.

Clan 16
Rasprava za savetovanje i glasanje

I. ¥ede odluduje na raspravi za savetovanje i
glasanje, 2asnivajuéi se na dinjenice i dokaze
u predmet.

2. Odluka se donosi u pisanoe formi i treba da
bude obrazlofena na rakonskoj i Einjeninoj
DSENOVE.

3. Voede Odbora reba da donese odluku
najkasnije v roku od cetrdeset pet (45) dana
od duna podnosenja Falbe.

4. lruzev stava 3. ovog élana, kada jo priroda
predmeta specifidna, predzednik Odbora treba
doneti odluke o produenju roka za joi desel
{ 10} narednih radnih dana

5. fahtey #za produFenje roka treba podneti
predsednik  Veds za  rmazmatranje  Zalbe,

| majmanje iri {3} dana pre isicka rokn od
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| of the Board, parties, tlhﬂir representatives, the
(clerk and other partics that cventually are
| actively panticipating in the session and which
- are related to the complaint being reviewed.

4. At the request of the parties, they can be
provided with a copy of the minutes from the
public session.

Article 16
Counsellimg and voting session

1. The College decides on the counselling and
voling session based on facts and evidenee of
the case.

2, The decision shall be in writing and
Justified based on legal and facteal grounds.

5. College of the Boand must issue a decision
at the latest within forty five (45) days from
the day of the complaint.

4. Notwithstanding paragraph 3 of this
Article, whien the nature of the case s
specific, the Chairperson of the Board shoukd
render a decision in extending the time Timit
fior another ten (10) working days.

3 The request for cxtending the hme liman
musi be done by the Chairperson of the
bollege, o least Huee (3) Cay8 pridt 10
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1 afatit dyzet€ ¢ pesE (45) ditor pér vendosje

6. Palét né procedur njoflohen me vendimin
pér zEjatjen e afatit edhe pér dhjeté (100 dité 1@
punés, kundér té cilit nuk kané 1€ drojié
ankese,

' Neni 17
Mendimi mospajtues

L. Secili nga anélarét e kolegjit kané t& drejié
¢ ndajné mendim  mospajtues.  Mendimi
mospajtues  arsyetohel me  shkdm  dhe |
dérgohet andtaréve & Keshilli, paléve né
proceduré dhe njé kopje mbelet pjesé e Iéndés,

2. NE rastet kur né seancén pér késhillim dhe
votim, krvetari @ kolegjit ka mbeté pakicé né
vendimmarrye, ai n€ cilésiné ¢ andtarit 18
kolegit jep mendim  mospajiues.  ndérsa
Kryetari i Keshillit ¢ cakton kryetar 1 kolegjit
njérin nga dy anélarét ¢ tjeré 1€ kalegjit.

3. Mendimi mospajtues dubet 16 jeté né formi
1é shkruar dhe i arsyctuar mbi bazén ligjore

dhe laktike, duke iu pérmbajlur veléEm
gishijeve pér 1@ cilm  jepet  mendimi
mospajiues,

detrdeset pet (45) dana za resavanic Zalbe,

6. Swanke o postupke  obaveltavaju  se
odlukom o produZenju roka jof #a deset (10}
dana, protiv koje nemaju pravo Zalbe.

Clan 17
Migljenje o neslaganju

1. Svaki élan Yeca ima pravo da izdvoji svoje
miiljenje o neslaganju. Misljenje o neslaganju
treba se pismenc obrarloZii 1 proslediti
Elanovima Odbora, strankama u postupkn i
jedan primerak ostaje deo predmeta.

2. U slucajevima kada na raspravi za plasanje.
predscdnik Veéa ostane u manjini prilikom
odluivanja, on u svojstvu élana Vets duje
mikljenje o neslaganju, a predsednik Odbora
odreduje za predsednika Veca jednog od dva
preostala €lana Veda,

3. Miilienje o neslaganju treba doneli u
pismenom obliku i obrazlodeno na zakonskoj i
Cinjeniénoj osnovi, pridrisvajuéi se  samo
pitanja ¢ kojima s¢  daje  midljenje o
neslagane.
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| for deciding on the complunt.

6. Parties on the proceedings shall be notified |
of the decision on extending the deadline for |
ten (1) working days, apainst which they
have no right to complaini.

Article 17
Dissenting opinion

1. Any of the College members is entitled to
dissent. A dissenting opinion shall be justificd
in writing and sent to the Board members,
parties in the proceedings and a copy remains
as part of case files.

2, When during the counselling and voting
session  the Chairperson of  the College
remains 8 minority in terms of decision-
making, i.e. in the capecity of a college
members gives a dissenting opinion, the
Chairperson of the Board shall appeint one of
the two other College members as the
Chairperson of Collepe.

3. The dissenting opinion must be done in
wrting and grounded on the legal and factual
basis, refraining only to issues for which a
diggenting opimon i issoed.
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Neni 1%
Vendimi | Keshillio

I, Vendimi 1 Ké&hillit paraget  vendim
administratiy 1€ formés sé preré dhe zbatohet
nga zyrtari 1 nivelit @ lane  drejlecs  ose
personi pérgieg)s 1 cili ka marr vendimin ¢
pard ndaj palds, £batimi duhet 1€ béhet brenda
afatit prej pesémbédhjeté (15) ditéve nga diia ¢
pranimit & vendimit,

2. Mé rast se né afitin prej pesé (5) ditésh nga
dita kur ka kaluar afati pér zbatim té vendimit,
Késhilli nuk ka pranuar njoftimin nga organi i
punésimit pér zbatimin e vendimil, atéherd
zyrian 1 larté pér bashképunim profesional
obligohet i ndérmarr veprimet qé ta njofioj
Kryetarin ¢ Késhillit dhe kryetarin ¢ kolegjit
dhe 1€ pergatité shkresat né pajtim  me
dispozital ligiore & Ligjit pér K&shillin ¢
Pavarur Mbikéqyrés pér Shérbimin civil 1€
Koosovis,

3. Shkresa pércicllése pér moscbatim €
vendimit 18 Késhillit, duhet & pérgatitet nga
zyrtan 1 larté pér bashképunim profesional dhe
pas nénshkrmil nga udhéhegési | divizionit

Clan 18
Chdluka Odbora

1, Odluka Odbora predstavija upravou odluku
u komaénoj formi | sprovodi se od vyideg
rukovideceg slutbenika ili odgovornog lica

koji je doneoe prvu odluku prema stranki |
Cinstitution, who rendered the first decision

Sprovodenje se treba uraditi uw ok od
petneast (15) dana od dana primanja odluke.

2, U slucaju da u roku od pet (5) dana od dana
kada je isickao rok za sprovodenje odluke.
Odbor nije primio obavedtenje od organa
posiodavea za sprovodenje odluke, onda je
vidi sluZbenik za struéu saradnju duian da
predueme madnje kako bi obavestio predsednik
Odhora i predsednika Veéa i da pripremi spise
u skladu sa zakonskim odredbama Zakona o
nezavisnom nadzomom odbor.

3, Praiedi dopis o nesprovodenju  odluke
Odbora, treba da pripremi vidi sluFbenik 2a
strucnu  saradnju 1 nakon  potpisivanja od
rukovodioca Divizije za strufnu saradnju i

pér bashképunim profesional dhe sckretari i | generalnog sekretara, prosleduje se na proveru
pérgithshém, i dérgohet pér verifikim dhe | i potpisivanje predsedniku Veca.

nénshkrim kryetarnit (¢ kolegjit.
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Article 18
Boards decision

1. The Board’s decision represents a final
adminisirative decision  and shall  be
implemented by the senior management fovel
officer or the responsible person of the

Paganst the party. The decision shall be

implemented within fifteen (15) days from the |
day of having received it

2. If the Board has not received any nolice on
implementation of the decision by the
emplovment body within five (5) days from
the day that the time limit for implementation
of the decision has passed. the senior officer
for professional cooperation is obliged to
inform the Chairperson of the Board and the
Chairperson  of the College, and prepare
submissions pursuant to legal provisions of
the Law on the Independent Oversight Board.

3. The cover letter on non-implementation of
the Board's decision should be prepared by the
senior officer for professional co-operation
and. after the signing by the head of the
Division for professional co-oporation and the
Seeretary General, is sent for verilication and
signature 1o the Chairperson of the College.
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paragrafin 3 & kétij neni, Kryetari i Késhillit i
ndérmerr 18 githa veprimet né st 6
| moszbatimil t& vendimit (& Késhillit, né pajtim
me afatet dhe procedural € pércakivara me
dispozital ¢ Ligjiit pér Késhillin ¢ Pavarur
Mbikéqyres per Shérbimin Civil 18 Kosovis,

MNent 19
Riaktivizimi i Iendés

. M¢ rastet kor Késhilli nxjerr vendim me t8
cilin obligon organin e punésimit qf @
rishgyrto] ankesEn e ankuesil, apo detyron
organin ¢ punésimit q& 1@ nxjerr akl
administrativ, dhe organi | punésimit e ka
rhatuar vendimin ¢ Késhillit, ankuesi i
pakénagur me  vendimin e organit 8
punésimit, ka 1€ drejié i€ parashiroj ankesé né
Késhill, brenda afatit 1€ pércakiuar ligjor,

2. NE rastet kur organi | punésimit nuk e ka
#batuar vendimin ¢ Késhillit, zyran i lané pér
 bashk@punim profesional éshié i obliguar gé
brenda afatit prej pesé (5) dité pune té njofio]
ankuwesin & nuk Gshié sbatwar vendimi |
K&shillit, Ankuesi brends afatit prej pesé (5)
ditésh Eshie i obliguar & njofioj Késhillin se
ka interes pér vazhdimin ¢ procedimit
| administrativ

4. Pas pranimit (¢ shkresés 16 pércaktuar né |

4. Makon primanja dopisa utvrdenog u stay 3
ovog Elana, predsednik Odbora preduzima sve
radnje  u  slefaju  nesprovodenja  odiuke
Odbora, u skladu sa rokovima i procedurama
ulvrdenim odredbama Zakona o Nesavisnom
nadzornom odboru civilne sluzbe Kosova,

Clan 19
Reaktiviciranje predmeta

1. U sloéajevima kada Odbor donese odluku
kojom ebaveruje organ poslodaves da ponovo
razmotri Zalbu Zalioca, ili obavele organ
poslodaven da donese upravni akt, i organ
poslodavea je sproveo odluku Odbora, Zalioc
koji  je  nezadovoljan  odlukom  organa
poslodavea, ima prave podnodenja Zalbe u
Odbor u roku zakonski utvrdenom roku.

2. U slutajevima kada organ poslodavea nije
sproven odluke Odbora, vigi slufhenik za
strugnu saradnju, duan je da u roku od pet (5)
radnth dana chavesti Zalioca da odluka odbom
nije sprovedena. U roku od pet (5) dana duan

je da obavesti Ohbor da ima inderes o | been

| produfenju upravnog roccsIranja.

4. Upon receipt of the case file specified in |

paragraph 3 of this Article, the Chairperson of
the Board undertakes all actions in case of
non-implementation of the Board's decision in
accordance  with the time limits and
procedures set out under the provisions of the
Law on the Independent Oversight Board Tor
the Civil Serviee of Kosove

Article 19
Case reinstate

|. In cases where the Board issues a decision
obligating the employment body to review the
complaint or 1ssuc an adminisirative act, and
the employment body has implemented the
Board's decision, the dissatisfied party has the
right to lodge an complaint before the Board
within the prescribed time limut.

2. In cases when the employment body has not
implemented the Board's decision, the senior
officer for professional co-operation is obliged
o notily the complainant, within five (5)
working days that the Board decizsion has not
implemented.  The  complainant s
obliged to notify the Board, within a period of
five {3} days, of his'her interests o conlinue

__| the administrative procecdings.
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3. NE bazé 1€ njoflimil pér interes 1€ vazhdimit
¢ procedimit administrativ, sipas parsgrafit 2
W kétj neni, Késhilli ¢ riaktivizon |éndén e
ankesés dhe najerr vendim pérfundimtar né
pajtim me afatin ¢ péreakiar ligjor.

4. ME rastet kur organi i punésimit nxjerr
vendim té kundérligishém, duke mes marr
parasysh (@ gjetural dhe konstatimet ¢ KBshillit
ose nuk ka zbatuwar vendimin e Késhillit,
pavartsisht mosinteresimit 1@ paléve né
proceduré, kur Késhilli e vierSson interesin
publik, vendos & riaktivienié I8ndén sipas
detyrés  zyrare dhe @ nxjerr  vendim

fuq.

MNeni 20
Dispoitat kalimtare

TE ggitha procedurat pér zgjidhjen ¢ ankesave,
qé kant filloar para hyrjes né fuqi 18 késaj
rregullore. do 16 pérfundohen né pajim me
dispozitat ¢ megullores né fugi né momentin ¢
fillimit 1 procedurids pérkatése dhe né pajtim
me  dispozitat e Ligjit nr. Q6/L-(48  pér
Késhillin e Pavarar Mbikigyrés pér Shirbimin
Civil 1é Kosoves.,

| stay 2 ovog Clana, Odbor reaktivira predmet

pérfunmlimtar né pajiim me legjislacionin né

3. MNa osnovu obaveitenja o zainleresovanosti
produdenja upravnog procesuiranja, shodno

#alioca i donosi konadnu odluku u skladu sa
Fakonskim utvrdenim rokom.

4. U slucajevima kada organ poslodavea
donese nezakonitu odluku, ne uzimajuéi u
obzir nalaze 1 konstatacije Odbora ili nije |
sproves  odluku  Odbora, nesavizsno  od
nezainteresovanosti stranaks u postupku, kada
Odbor oceni javni  interes, odluluje  da
reakiizivira predmet prema sluzbenoj duZnosti
i donosi konadnu  odluku u  sklodu sa
zakonodavsivom na snaz,

Clan 20
Prelazne odredbe

Sve procedure za reSavanje falbi koje su
pokrenute pre  stupanja na snaga  ovog

pravilnika, okonfade se¢ u skladu sa
odredbama pravilnika pa snazi o momeniu
zapocinjanja  odgovarajuée procedure 1 u |

skladu sa odredbama Zakona brO6/L-048 o
Mezavisnom nadzomom odboru civilne slu#be
Koosowa,
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3. Bazed on the notification expressing his/her |
interest to continue administrative procedure |
under paragraph 2 of this Aricle; the Bosrd
ghall reinstaie the case and issue a fimal
decision within the defined legal time limit,

4. In cases when the employment authority
issues an unlawful decision, not takmg into
consideration  the Hoard's  findings  and
conclusions, or failing to implement the
Board’s decision, regardless of the party”s non-
interest in the procedure;, when the boands
considers public interests, shall ex-officio
reinstate the case and issue a final decision in
accordance with applicable legislation.

Article 20
Transitional Provisions

All procedures for deciding on complaints,
which have commenced before the entry into
force of this regulation, shall be completed n
accordance with  the  provisions of the
regulation m lforce at the moment of the
commencement of the relevant procedure and
pursuant o the provisions of Law no. D6/L-
4% on the Independent Owversight Board for
the Civil Service of Kosove,
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Meni 21
Shifugizimi

Me hyren né foqi 18 késy Rregullore
shfugizohet Rregullorja nr.  03/2016 pér
Bregullat dhe Procedurat ¢ Ankesave né
K.éshillin e Pavarur MbikEgvrés pér Shérhimin
Civil 1 Kosoviés,

Meni 22
Hyrja nit fugi

kKpie Rregullore hyn né fugi né ditén e
nénshkrimit nga Keyetari i Késhilli,

SHABANI, Kryetar

Shérbimin Civil {f Kesovis

DaiQie O /2015

Clan 21
Stavljanje van snage

Stupanjemn na snagu ovog Pravilnika, stavlja |

s¢ van snage Pravilmk br. 032006 o
Prvilima 1 Zalbenim  proccdurama
MNezavisnom nadeornom odboru civilne sluZbe
Koosova.

Clan 22
Stupanje na snagu

Oval pravilnik stgpa na snagu na  dan
potpisivanja od predscdnika Odbora,

Eshref SHABANI, predsednik

?'#tzﬂiurri;::lzmni o b
civilne sludbe Kosova

Danspg /&Y 2018
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Article 21
Abrogation

Lipon the entry mto force of this Regulation,
the Bepulation no. 032016 on the Bules and
Procedures of Complaints in the Independent
Oversight Board for the Civil Service of
Kosove is abrogated.

Article 22
Entry into force

This Regulation shall enter into force on the
day of its signature by the Chairperson of the
Hoard.

Eshref SHABANI, Chairperson

Independent Oversight Board for
the Civil Service of Kosova

Dmc:c;[‘,'_rajr_ /2018
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